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PREDSJEDNIKU HRVATSKOGA SABORA
Predmet: Prijedlog zakona o potvrdivanju Konvencije kojom se mijenja Konvencija o
identifikacijskim ispravama pomoraca iz 1958. godine, s Kona¢nim prijedlogom
zakona

Na temelju ¢lanka 84. Ustava Republike Hrvatske (Narodne novine, br. 56/90,
135/97, 8/98 — procisceni tekst, 113/2000, 124/2000 — pro¢isceni tekst, 28/2001, 41/2001 —
prociséeni tekst, 55/2001 — ispravak, 76/2010 i 85/2010 — procisceni tekst) i ¢lanaka 129. i
159. Poslovnika Hrvatskoga sabora (Narodne novine, br. 71/2000, 129/2000, 117/2001,
6/2002 — prociséeni tekst, 41/2002, 91/2003, 58/2004, 69/2007, 39/2008 i 86/2008), Vlada
Republike Hrvatske podnosi Prijedlog zakona o potvrdivanju Konvencije kojom se mijenja
Konvencija o identifikacijskim ispravama pomoraca iz 1958. godine, s Kona¢nim prijedlogom
zakona za hitni postupak.

Za svoje predstavnike, koji ¢e u njezino ime sudjelovati u radu Hrvatskoga
sabora i njegovih radnih tijela, Vlada je odredila Bozidara Kalmetu, ministra mora, prometa i

infrastrukture, te Marija Babiéa, Zeljka Tufekéiéa i Ivicu Perovica, drzavne tajnike u
Ministarstvu mora, prometa i infrastrukture.

PREDSJEDNICA

Jadranka Kosor, dipl. iur.
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PRIJEDLOG ZAKONA O POTVRDIVANJU
KONVENCIJE KOJOM SE MIJENJA KONVENCIJA O IDENTIFIKACIJISKIM
ISPRAVAMA POMORACA 1Z 1958. GODINE

. USTAVNA OSNOVA ZA DONOSENJE ZAKONA

Ustavna osnova za donoSenje Zakona o potvrdivanju Konvencije kojom se
mijenja Konvencija o identifikacijskim ispravama pomoraca iz 1958. godine sadrzana je
u ¢lanku 139. stavku 1. Ustava Republike Hrvatske (Narodne novine, br. 56/90, 135/97,
8/98 — procisceni tekst, 113/2000, 124/2000 — prociSceni tekst, 28/2001, 41/2001 —
procisceni tekst, 55/2001 — ispravak, 76/2010 i 85/2010 — prociséeni tekst).

I. OCJENA STANJA | CILJ KOJI SE DONOSENJEM ZAKONA ZELI
POSTICI

U Zenevi je s pocetkom 3. lipnja 2003. godine odrzana 91. sjednica Medunarodne
organizacije rada (ILO) na kojoj je 19. lipnja 2003. godine usvojena Konvencija kojom se
mijenja Konvencija o identifikacijskim ispravama pomoraca iz 1958. godine, koja je
registrirana pri Medunarodnoj organizaciji rada kao Konvencija broj 185.

Konvencija predstavlja medunarodni instrument kojim se na globalnoj razini
uspostavlja obvezujuéi sustav identifikacije pomoraca.

Ujedno, u svrhu zastite putnika 1 posade, te ocuvanja sigurnosti brodova
uspostavlja se sveobuhvatni sustav koji se temelji na biometrijskoj identifikaciji
pomoraca koji imaju odgovaraju¢e pomorske knjizice izdane sukladno zahtjevima
Konvencije.

Osim strozih mjera sigurnosne zastite Konvencija pomorcima osigurava odredena
prava i olakSava njihovo putovanje u druge drzave u svrhu ukrcaja na brod, prekrcaja na
drugi brod ili repatrijacije, kao i njihov iskrcaj na obalu i kratkotrajan boravak u
granicama grada u kojem je smjeStena luka pristajanja.

Konvencijom se ureduje izdavanje identifikacijskih isprava pomoraca, sadrzaj i
oblik tih isprava, uspostavljanje nacionalne baze podataka, prava i olakSice pomoraca
vezano za putovanje radi ukrcaja na brod, prebacivanja na drugi brod ili repatrijacije, te
iskrcaj na obalu (shore leave).

Konvencija je na snazi od 09. veljace 2005. godine, a do danas ju je ratificiralo 18
drzava dok je jedna proglasila njezinu primjenu.

Stupanjem na snagu ove Konvencije nije viSe moguca ratifikacija Konvencije
Medunarodne organizacije rada broj 108 iz 1958. godine, koju ova Konvencija mijenja, a
koje Republika Hrvatska nije stranka.

Slijedom c¢injenice da ¢e nakon donoSenja ovog Zakona, odnosno Sest mjeseci od
polaganja odgovaraju¢e isprave kod depozitara Konvencija obvezivati Republiku
Hrvatsku potrebno je osigurati sve preduvjete za odgovaraju¢u provedbu odredbi
Konvencije od strane Republike Hrvatske Sto ¢e izmedu ostalog zahtjevati i donoSenje tj.
izmjenu nekih postupaka i podzakonskih propisa.

Ministarstvo mora prometa i infrastrukture ¢e u suradnji s Ministarstvom
unutarnjih poslova dogovoriti nacin i postupak za uzimanje, pohranu, ¢uvanje i koristenje
potrebnih biometrijskih podataka te odgovarajuce izmjene u podzakonskim propisima.



1. OSNOVNA PITANJA KOJA SE PREDLAZU UREDITI ZAKONOM

Ovim Zakonom potvrduje se Konvencije kojom se mijenja Konvencija o
identifikacijskim ispravama pomoraca iz 1958. godine, kako bi njezine odredbe, u smislu
Clanka 140. Ustava Republike Hrvatske (Narodne novine, br. 56/90, 135/97, 8/98 —
prociscéeni tekst, 113/2000, 124/2000 — procisceni tekst, 28/2001, 41/2001 — procisceni
tekst, 55/2001 — ispravak, 76/2010 i 85/2010 — procisceni tekst), postale dio unutarnjeg
pravnog poretka Republike Hrvatske, objavljuje se tekst Konvencije, u izvorniku na
engleskom i u prijevodu na hrvatski jezik, i ne stavljaju se nikakve rezerve, te se odreduje
nacin objave i stupanje na snagu Konvencije u odnosu na Republiku Hrvatsku.

IV. OCJENA I 1ZVORI SREDSTAVA ZA PROVODENJE ZAKONA

Provodenjem ovoga Zakona nastaju posebne financijske obveze za koje bi trebalo
osigurati dodatna sredstva u drzavnom prora¢unu Republike Hrvatske.

Uzimajuc¢i u obzir potrebnu nadogranju informatickog sustava za izdavanje
biometrijskih pomorskih knjizica, kao 1 troSkove izdavanja pomorskih knjizica,
procjenjuju se rashodi od oko 350.000,00 kuna u ovoj godini, za koje su sredstva u
cijelosti osigurana na pozicijama Ministarstva mora, prometa i infrastrukture, te oko
200.000,00 kuna u svakoj slijedecoj godini.

Ujedno, nastaju i dodatni prihodi drzavnog prora¢una Republike Hrvatske koji su
veci od povecanja rashoda, a odnose se na prihode od izdavanja biometrijskih pomorskih
knjizica.

V. PRIJEDLOG ZA DONOSENJE ZAKONA PO HITNOM POSTUPKU

Temelj za donoSenje ovoga Zakona po hitnom postupku nalazi se u ¢lanku 159.
Poslovnika Hrvatskoga sabora (Narodne novine, br. 71/2000, 129/2000, 117/2001,
6/2002 — prociséeni tekst, 41/2002, 91/2003, 58/2004, 69/2007, 39/2008 i 86/2008)i
drugim osobito opravdanim razlozima.

Naime, u praksi su se javili problemi koje hrvatski pomorci imaju u pojedinim
drzavama (na primjer u Brazilu), a koji ¢e se rijesiti potvrdivanjem ove Konvencije koja
pomorcima olaksava njihovo putovanje u druge drzave u svrhu ukrcaja na brod, prekrcaja
na drugi brod ili repatrijacije, kao i njihov iskrcaj na obalu i kratkotrajan boravak u
granicama grada u kojem je smjeStena luka pristajanja.

S obzirom na prirodu postupka potvrdivanja medunarodnih ugovora, kojim drzava
1 formalno izrazava spremnost da bude vezana ve¢ potpisanim medunarodnim ugovorom,
kao 1 na ¢injenicu da se u ovoj fazi ne mogu vrsiti izmjene i dopune teksta medunarodnog
ugovora, predlaze se donoSenje Zakona po hitnom postupku, objedinjavajuci prvo i drugo
Citanje.



KONACNI PRIJEDLOG ZAKONA O POTVRPIVANJU
KONVENCIJE KOJOM SE MIJENJA KONVENCIJA O IDENTIFIKACIJSKIM
ISPRAVAMA POMORACA 1Z 1958. GODINE

Clanak 1.
Potvrduje se Konvencija kojom se mijenja Konvencija o identifikacijskim
ispravama pomoraca iz 1958. godine sastavljena u Zenevi 19. lipnja 2003. godine, u
izvorniku na engleskom i francuskom jeziku.

Clanak 2.

Tekst Konvencije iz ¢lanka 1. ovoga Zakona, u izvorniku na engleskom jeziku i u
prijevodu na hrvatski jezik, glasi:



KONVENCIJA KOJOM SE MIJENJA KONVENCIJA O IDENTIFIKACIJSKIM
ISPRAVAMA POMORACA 1Z 1958. GODINE

Opc¢a Konferencija Medunarodne organizacije rada,

koju je u Zenevi sazvalo Upravno vije¢e Medunarodnog ureda rada, i koja se sastala
na svom 91. zasjedanju dana 3. lipnja 2003. godine, i

svjesna trajne prijetnje sigurnosti putnika i posada te sigurnost brodova, za nacionalne
interese drzava i pojedinaca, 1

svjesna takoder temeljne zadace Organizacije, koja je promicanje dostojnih uvjeta
rada, i

smatraju¢i da, zbog globalne naravi brodarske industrije, pomorci trebaju posebnu
zastitu, 1

priznaju¢i nacela sadrzana u Konvenciji o identifikacijskim ispravama pomoraca iz
1958. godine, glede olakSavanja uvjeta ulaska pomoraca na drzavno podrucje
Clanica, u svrhe kratkotrajnog boravka na kopnu, tranzita, prekrcaja ili
repatrijacije, i

uzimajuci u obzir Konvenciju o olakSicama u medunarodnom pomorskom prometu iz
1965. godine, kako je izmijenjena i dopunjena, Medunarodne pomorske
organizacije, posebno Standarde 3.44. 1 3.45, i

uzimaju¢i nadalje u obzir da Rezolucija Opce skupstine Ujedinjenih naroda
A/RES/57/219 (Zastita ljudskih prava i temeljnih sloboda pri suzbijanju
terorizma) potvrduje da drzave moraju osigurati da je svaka mjera poduzeta radi
borbe protiv terorizma u skladu s njihovim obvezama prema medunarodnom
pravu, posebno u pogledu medunarodnih ljudskih prava, prava izbjeglica i
humanitarnog prava, i

svjesni da pomorci rade i zive na brodovima koji sudjeluju u medunarodnoj trgovini i
da je pristup objektima i kratak boravak na kopnu vitalan element opce
dobrobiti pomoraca, a time 1 postizanja sigurnijeg brodarstva i €iS¢ih oceana, 1

svjesni takoder da je mogucnost izlaska na kopno neophodna za ukrcaj na brod i1
iskrcaj s broda nakon proteka ugovorenog razdoblja sluzbe, i

uzimajuci u obzir izmjene i dopune Medunarodne konvencije o zastiti ljudskog Zivota
na moru iz 1974. godine, kako je izmijenjena i dopunjena, glede posebnih mjera



za unapredenje pomorske sigurnosti i sigurnosne zastite, koje su usvojene na
Diplomatskoj konferenciji Medunarodne pomorske organizacije 12. prosinca
2002. godine, i

odlucivsi o usvajanju odredenih prijedloga u svezi poboljSanja sigurnosne zastite
identifikacije pomoraca, §to je sedma tocka dnevnog reda zasjedanja, i

odlucivsi da ¢e ti prijedlozi imali oblik medunarodne Konvencije kojom se mijenja
Konvencija o identifikacijskim ispravama pomoraca iz 1958. godine,

usvaja ovog devetnaestog dana lipnja godine dvijetisuéeitrece, sljede¢u Konvenciju,
koja se moze navoditi kao Konvencija o identifikacijskim ispravama pomoraca
(izmijenjena) iz 2003. godine.

Clanak 1.
PODRUCJE PRIMJENE

1. Za potrebe ove Konvencije, pojam ,pomorac‘ zna¢i svaka osoba koja je
zaposlena ili na drugi naéin angazirana u bilo kojem svojstvu na plovilu, osim ratnog
broda, koje plovilo redovno sudjeluje u pomorskoj plovidbi.

2. U slucaju bilo kakve sumnje o tome treba li se neka kategorija osoba smatrati
pomorcima za potrebe ove Konvencije, pitanje se rjeSava sukladno odredbama ove
Konvencije od strane nadleznog tijela drzave drzavljanstva ili stalnog boravka tih osoba
nakon savjetovanja sa organizacijama brodovlasnika i pomoraca.

3. Nakon savjetovanja sa reprezentativnim organizacijama vlasnika ribarskih
plovila i osoba koje rade na ribarskim plovilima, nadlezno tijelo moze primijeniti odredbe
ove Konvencije na komercijalni pomorski ribolov.

Clanak 2.
IZDAVANJE IDENTIFIKACHSKIH ISPRAVA POMORACA
1. Svaka ¢lanica za koju je ova Konvencija na snazi izdaje svakom svom
drzavljaninu koji je pomorac i koji u tu svrhu podnese odgovarajuéi zahtjev
identifikacijsku ispravu pomoraca sukladno odredbama ¢lanka 3. ove Konvencije.
2. Osim ako ovom Konvencijom nije drukcije odredeno, izdavanje
identifikacijskih isprava pomoraca moze podlijegati istim uvjetima propisanim

nacionalnim zakonima i propisima za izdavanje putnih isprava.

3. Svaka ¢lanica moze takoder izdati identifikacijsku ispravu pomoraca navedenu
u stavku 1. pomorcima kojima je odobren stalni boravak na njenom drZavnom podrucju.



Osobe sa stalnim boravkom ¢e u svakom slucaju putovati u skladu s odredbama ¢lanka 6.
stavka 7.

4. Svaka c¢lanica osigurava da se identifikacijske isprave pomoraca izdaju bez
neprimjerenog kasnjenja.

5. Pomorci imaju pravo zalbe u upravnom postupku u sluc¢aju odbijanja njihovog
zahtjeva.

6. Ova Konvencija ne utjeCe na obveze svake Clanice prema medunarodnim
sporazumima koji se odnose na izbjeglice i osobe bez drzavljanstva.

Clanak 3.
SADRZAJ 1 OBLIK

1. Identifikacijska isprava pomoraca na koju se odnosi ova Konvencija mora biti u
skladu - prema svom sadrzaju - modelu utvrdenom u Dodatku I Oblik dokumenta i
materijali koriSteni u njemu moraju biti u skladu sa op¢im specifikacijama utvrdenima u
modelu, koji se temelji na kriterijima navedenim u nastavku. Pod uvjetom da svaka
izmjena i dopuna bude u skladu sa sljede¢im stavcima, Dodatak I se moze, kada je to
potrebno, izmijeniti i dopuniti sukladno donjem c¢lanku 8., posebice vodeéi racuna o
tehnoloskom razvoju. Odluka o usvajanju izmjena i dopuna odreduje kada izmjene i
dopune stupaju na snagu, vodec¢i racuna o potrebi davanja ¢lanicama dovoljno vremena
da provedu potrebne izmjene njihovih nacionalnih identifikacijskih isprava pomoraca i
postupaka.

2. ldentifikacijska isprava pomoraca mora biti oblikovana na jednostavan nacin,
od trajnog materijala, uzimajuc¢i posebno u obzir uvjete na moru 1 biti strojno citljiva.
Kori$teni materijali moraju:

(@) sprijeCiti neovlasteno mijenjanje ili krivotvorenje, koliko je to moguce, te
omoguciti jednostavno otkrivanje preinaka; 1

(b) biti opc¢e dostupni vladama uz najnize troSkove kojima se pouzdano postize svrha
utvrdena u gornjoj tocci (a).

3. Clanice uzimaju u obzir sve dostupne smjernice koje razvije Medunarodna
organizacija rada o standardima tehnologije koja treba biti koriStena, a koja ¢e olakSati
uporabu zajednickog medunarodnog standarda.

4. Identifikacijska isprava pomoraca ne smije biti veca od uobicajene putovnice.
5. Identifikacijska isprava pomoraca sadrzi naziv tijela koje ju izdaje, naznake

koje omogucavaju brz kontakt s tim tijelom, datum i mjesto izdavanja isprave, te sljedece
navode:



(@)

(b)

ova isprava je identifikacijska isprava pomoraca za potrebe Konvencije o
identifikacijskim ispravama pomoraca (izmijenjena) iz 2003. godine,
Medunarodne organizacije rada; i

ova isprava je samostalna isprava i nije putovnica.

6. Maksimalno vrijeme valjanosti identifikacijske isprave pomoraca utvrduje se

sukladno zakonima i propisima drzave koja ju izdaje, a ni u kojem slu¢aju ono ne moze
biti dulje od deset godina, uz obnovu nakon prvih pet godina.

7. Pojedinosti o nositelju ukljuene u identifikacijsku ispravu pomoraca

ogranicavaju se na sljedece:

(a)
(b)
(©)
(d)
(€)
(f)
(@)

puno ime (ime i prezime gdje je primjenjivo);

spol;

datum i mjesto rodenja;

drzavljanstvo;

bilo koje posebne fizicke karakteristike koje mogu pomo¢i identifikaciji;
digitalna ili izvorna fotografija; i

potpis.

8. Bez obzira na gornji stavak 7., obrazac ili drugi prikaz biometrije nositelja koji

udovoljava karakteristikama predvidenim u Dodatku I takoder ¢e biti ukljucen u
identifikacijsku ispravu pomoraca, ako je udovoljeno sljede¢im preduvjetima:

(@)

(b)

(©)

(d)

biometrija moze biti uzeta bez ikakve povrede privatnosti odnosnih osoba,
njihovog izlaganja neugodi, riziku za zdravlje ili povredi njihovog dostojanstva;

biometrija sama mora biti vidljiva na ispravi 1 ne smije biti moguce rekonstruirati
je iz obrasca ili drugog prikaza;

oprema potrebna za pribavljanje i provjeru biometrije je laka za upotrebu i opce
dostupna vladama uz niske troskove;

oprema za provjeru biometrije moze se prikladno 1 pouzdano koristiti u lukama 1
drugim mjestima, ukljuujuéi na brodovima, gdje se provjera identifikacije
uobicajeno provodi od strane nadleznih tijela; i



(e) sustav u kojem se koristi biometrija (ukljucujuc¢i opremu, tehnologije i postupke
upotrebe) osigurava rezultate koji su jednaki i pouzdani za vjerodostojnu potvrdu
identiteta.

9. Svi podaci o pomorcu koji su zabiljezeni na ispravi moraju biti vidljivi.
Pomorci ¢e imati prikladan pristup uredajima koji im omogucavaju pregled bilo kojih
podataka koji ih se ti¢u, a koji nisu ¢itljivi okom. Takav pristup mora se osigurati od
strane ili u ime tijela nadleznog za izdavanje.

10. Sadrzaj i1 oblik identifikacijske isprave pomoraca mora voditi racuna o
relevantnim medunarodnim standardima navedenim u Dodatku 1.

Clanak 4.
NACIONALNA ELEKTRONICKA BAZA PODATAKA

1. Svaka clanica osigurava da su zapisi 0 svakoj identifikacijskoj ispravi
pomoraca koju je Clanica izdala, ukinula ili oduzela, pohranjeni u elektronickoj bazi
podataka. Moraju se poduzeti potrebne mjere radi osiguranja baza podataka od utjecaja ili
neovlastenog pristupa.

2. Informacije sadrzane u bazi podataka moraju biti ograni¢ene na podatke bitne
za potrebe provijere identifikacijske isprave pomoraca ili statusa pomorca i koji su u
skladu s pravom pomoraca na privatnost i koji udovoljavaju svim primjenjivim
zahtjevima za zaStitu podataka. Pojedinosti su utvrdene u Dodatku II ovoj Konvenciji,
koji se moZe izmijeniti 1 dopuniti na nain predviden donjim ¢lankom 8., vode¢i racuna o
potrebi da se Clanicama ostavi dovoljno vremena za provodenje potrebnih izmjena
njihovih nacionalnih sustava baza podataka.

3. Svaka clanica mora uspostaviti postupke koji omogucéavaju svakom pomorcu
kojem je izdala identifikacijsku ispravu pomoraca, pregled i provjeru svih podataka
prikupljenih i pohranjenih u elektronickoj bazi podataka koji se odnose na tu osobu, te
mu po potrebi omoguciti ispravak, bez troskova za odnosnog pomorca.

4. Svaka ¢lanica odreduje stalnu informacijsku to¢ku radi odgovora na upite, od
imigracijskih ili drugih nadleznih tijela svih ¢lanica Organizacije, glede izvornosti i
valjanosti identifikacijske isprave pomoraca koje je izdala njeno tijelo. Podaci o stalnoj
informacijskoj tocki dostavljaju se Medunarodnom uredu rada, a Ured vodi popis koji ¢e
se dostavlja svim ¢lanicama Organizacije.

5. Podaci navedeni u gornjem stavku 2. moraju u svako doba biti izravno dostupni
imigracijskim ili drugim nadleznim tijelima u drZavi ¢lanici Organizacije, elektroni¢kim
putem ili putem informacijske tocke navedene u gornjem stavku 4.



6. Za potrebe ove Konvencije, uspostavljaju se odgovaraju¢a ograni¢enja radi
osiguranja da se nikakvi podaci - posebno fotografije - ne razmjenjuju, ako nisu
uspostavljeni mehanizmi kojima se osigurava pridrzavanje primjenjivih standarda zastite
podataka i privatnosti.

7. Clanice osiguravaju da se osobni podaci u elektroni¢koj bazi podataka ne
koriste u bilo koje druge svrhe osim provjere identifikacijske isprave pomoraca.

Clanak 5.
KONTROLA KVALITETE | PROSUDBE

1. Minimalni zahtjevi glede procesa i postupaka izdavanja identifikacijskih
isprava pomoraca, ukljucujuéi i postupke kontrole kvalitete, utvrdeni su u Dodatku III
ovoj Konvenciji. Ti minimalni zahtjevi predstavljaju obvezan rezultat koji mora postici
svaka clanica u upravljanju svojim sustavom izdavanja identifikacijskih isprava
pomoraca.

2. Bit ¢e uspostavljeni procesi i postupci radi osiguranja potrebne sigurnosti za:
@ proizvodnju i isporuku neispunjenih obrazaca identifikacijskih isprava pomoraca;

(b) Cuvanje, rukovanje 1 odgovornost za neispunjene i ispunjene obrasce
identifikacijskih isprava pomoraca;

(©) rjeSavanje zahtjeva, ispunjavanje neispunjenih obrazaca identifikacijskih isprava
pomoraca u osobne identifikacijske isprave pomoraca od strane tijela i jedinica
odgovornih za njihovo izdavanje te dostave identifikacijskih isprava pomoraca;

(d)  upravljanje i odrzavanje baze podataka; i
(e) kontrolu kvalitete postupaka i periodi¢ne prosudbe.

3. Pridrzavajuci se stavka 2., Dodatak III moZe se izmijeniti 1 dopuniti na nacin
predviden ¢lankom 8. vode¢i rauna o potrebi da se ¢lanicama ostavi dovoljno vremena
za provedbu potrebnih izmjena njihovih procesa i postupaka.

4. Svaka ¢lanica provodi neovisnu prosudbu upravljanja svojim sustavom za
izdavanje identifikacijskih isprava pomoraca, ukljucujuéi i postupke kontrole kvalitete,
najmanje svakih pet godina. Izvije$¢a o takvim prosudbama se, uz uvjet uklanjanja svih
povjerljivin materijala, dostavljaju glavnom direktoru Medunarodnog ureda rada, a
preslike se dostavljaju predstavnicima reprezentativnih organizacija brodovlasnika i
pomoraca odnosne ¢lanice. Ovi zahtjevi glede izvjeStavanja ne utjecu na obveze ¢lanica
prema ¢lanku 22. Statuta Medunarodne organizacije rada.
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5. Medunarodni ured rada ¢e ta izvije$c¢a o prosudbi uciniti dostupnim ¢lanicama.
Svako objavljivanje, osim onog na koje ovlas¢uje ova Konvencija, zahtjeva pristanak
¢lanice koja izvjestava.

6. Upravno vije¢e Medunarodnog ureda rada, djeluju¢éi na temelju svih
relevantnih informacija u skladu sa sporazumima koje je sac¢inilo, odobrava popis ¢lanica
koje u cijelosti udovoljavaju minimalnim zahtjevima navedenim u gornjem stavku 1.

7. Popis mora biti dostupan ¢lanicama Organizacije u svako doba, te se obnavlja
kada se zaprime odgovarajuce informacije. Posebno, ¢lanice ¢e biti odmah obavijeStene
kada je ukljucivanje bilo koje ¢lanice na popis osporeno na ¢vrstoj osnovi u okviru
postupaka navedenih u stavku 8.

8. U skladu s postupcima koje je uspostavilo Upravno vijece, osigurava se da
¢lanice koje su ili mogu biti iskljucene s popisa, kao i zainteresirane vlade ¢lanica koje su
ratificirale Konvenciju i reprezentativne organizacije brodovlasnika i pomoraca, mogu
iskazati svoja stajalista Upravnom vijecu, sukladno gore navedenim postupcima, te da se
svako neslaganje poSteno i nepristrano razmotri u razumnom vremenu.

9. Priznanje identifikacijskih isprava pomoraca izdanih od strane ¢lanica ovisi o
njihovom udovoljavanju minimalnim zahtjevima navedenim u stavku 1.

Clanak 6.

OLAKSICE ZA KRATKI BORAVAK NA KOPNU, TE TRANZIT | PREKRCAJ
POMORACA

1. Svaki pomorac koji ima valjanu identifikacijsku ispravu pomoraca izdanu
sukladno odredbama ove Konvencije od strane Clanica za koje je Konvencija na snazi ¢e
biti priznat kao pomorac u smislu Konvencije, osim ako postoji osnovana sumnja u
vjerodostojnost identifikacijske isprave pomoraca.

2. Provjera i svaka s tim povezana istraga i postupci potrebni kako bi se utvrdilo
da je pomorac za kojeg se trazi ulazak sukladno dolje navedenim stavcima 3. do 6. 1 7. do
9. nositelj identifikacijske isprave pomoraca izdane sukladno zahtjevima ove Konvencije
provodi se bez troSkova za pomorce ili brodovlasnike.

Kratki boravak na kopnu

3. Provjera i sve s tim povezane istrage i postupci navedeni u stavku 2. provode se
u najkracem moguc¢em vremenu pod uvjetom da su obrazlozenu najavu dolaska nositelja
nadlezna tijela unaprijed primila. Najava dolaska nositelja ukljucuje podatke navedene u
dijelu 1. Dodatka 1.

4. Svaka c¢lanica za koju je ova Konvencija na snazi, u najkratem mogucéem
vremenu i ako ne postoji osnovana sumnja u vjerodostojnost identifikacijske isprave
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pomoraca, dopusta ulazak na svoje drzavno podrucje pomorcu koji je nositelj valjane
identifikacijske isprave pomoraca, kada je ulazak zatraZen radi kratkog boravka na kopnu
za vrijeme boravka broda u luci.

5. Takav ulazak ¢e biti dozvoljen pod uvjetom da su ispunjene formalnosti glede
dolaska broda i da nadlezne vlasti nemaju razloga za odbijanje dozvole za izlazak na
kopno iz razloga javnog zdravlja, javne sigurnosti, javnog reda ili nacionalne sigurnosti.

6. U svrhu kratkog izlaska na kopno od pomoraca se nece zahtijevati
posjedovanje vize. Svaka Clanica koja nije u polozaju da u cijelosti primjeni ovaj zahtjev
osigurati ¢e da njeni zakoni i propisi ili praksa sadrzavaju mehanizme koji u bitnome
odgovaraju ispunjavanju tog zahtjeva.

Tranzit i prekrcaj

7. Svaka ¢lanica za koju je ova Konvencija na snazi, u najkraCem mogucem
vremenu, takoder dozvoljava ulazak na svoje drzavno podruc¢je pomoraca koji su nositelji
valjane identifikacijske isprave pomoraca uz putovnicu, kada je ulazak zatraZzen u svrhu:

@ ukrcaja na svoj brod ili prekrcaja na drugi brod,;

(b) prolaska u tranzitu radi ukrcaja na svoj brod u drugoj zemlji ili radi repatrijacije;
ili u bilo koju drugu svrhu odobrenu od strane tijela odnosne ¢lanice.

8. Takav ulazak dozvoljava se osim ako postoji osnovana sumnja u
vjerodostojnost identifikacijske isprave pomoraca, pod uvjetom da nadlezna tijela nemaju
razloga za odbijanje ulaska iz razloga javnog zdravlja, javne sigurnosti, javnog reda ili
nacionalne sigurnosti.

9. Svaka ¢lanica moze, prije odobrenja ulaska na svoje drzavno podruéje u neku
od svrha navedenih u stavku 7., zatraziti zadovoljavaju¢e dokaze, ukljucujuéi dokaze u
obliku pisanih isprava o namjeri pomorca i moguénosti da provede tu namjeru. Clanica
moze takoder ograniCiti ostanak pomorca na razdoblje koje smatra razumnim za svrhu
koja je u pitanju.

Clanak 7.
TRAJNO POSJEDOVANJE | ODUZIMANJE

1. Identifikacijska isprava pomoraca ¢e biti u posjedu pomorca u svako doba,
osim kada je na ¢uvanju kod zapovjednika odnosnog broda, uz pisani pristanak pomorca.

2. Identifikacijska isprava pomoraca se bez odgode oduzima od strane drzave koja
ju je izdala ako se utvrdi da pomorac vise ne udovoljava uvjetima za njezino izdavanje
sukladno ovoj Konvenciji. Postupke za suspendiranje ili oduzimanje identifikacijskih



12

isprava pomoraca utvrduju se uz savjetovanje sa reprezentativnim organizacijama
brodovlasnika i pomoraca i oni ukljucuju postupke po zalbi u upravnom postupku.

Clanak 8.
IZMJENA | DOPUNA DODATAKA

1. Ovisno o mjerodavnim odredbama ove Konvencije, izmjene i dopune Dodataka
moze donijeti Medunarodna konferencija rada, djeluju¢i prema savjetu valjano
sastavljenog tripartitnog pomorskog tijela Medunarodne organizacije rada. Odluka
zahtjeva dvotre¢insku vecéinu glasova izaslanika na Konferenciji, uklju¢uju¢i najmanje
polovinu ¢lanica koje su ratificirale ovu Konvenciju.

2. Svaka ¢lanica koja je ratificirala ovu Konvenciju moze dati pisanu obavijest
glavnom direktoru u roku od Sest mjeseci od datuma usvajanja te izmjene i dopune, da
ista nece stupiti na snagu za tu stranku, ili ¢e samo stupiti na snagu kasnije po naknadnoj
pisanoj obavijesti.

Clanak 9.
PRIJELAZNE ODREDBE

Svaka €lanica koja je stranka Konvencije o identifikacijskim ispravama pomoraca
iz 1958. godine, 1 koja poduzima myjere, sukladno clanku 19. Statuta Medunarodne
organizacije rada, u cilju ratifikacije ove Konvencije moze izvijestiti glavnog direktora o
svojoj namjeri da privremeno primjenjuje ovu Konvenciju. ldentifikacijska isprava
pomoraca izdana od strane takve clanice smatra se, u svrhu ove Konvencije kao
identifikacijska isprava pomoraca izdana sukladno Konvenciji, pod uvjetom da su
ispunjeni zahtjevi €lanaka 2. do 5. ove Konvencije 1 da odnosna Clanica prihvaca
identifikacijske isprave pomoraca izdane sukladno ovoj Konvenciji.

ZAVRSNE ODREDBE
Clanak 10.

Ova Konvencija mijenja Konvenciju o identifikacijskim ispravama pomoraca iz
1958. godine.

Clanak 11.

Formalne ratifikacije ove Konvencije priopcavaju se glavnom direktoru
Medunarodnog ureda rada radi registracije.
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Clanak 12.

1. Ova Konvencija obvezuje samo one Clanice Medunarodne organizacije rada
¢ije su ratifikacije registrirane kod glavnog direktora.

2. Ona stupa na snagu Sest mjeseci nakon datuma na koji su kod glavnog direktora
registrirane ratifikacije dviju Clanica.

3. Nakon toga, ova Konvencija stupa na snagu za svaku ¢lanicu Sest mjeseci
nakon datuma na koji je njezina ratifikacija registrirana.

Clanak 13.

1. Clanica koja je ratificirala ovu Konvenciju moze je otkazati nakon isteka deset
godina od datuma na koji je Konvencija prvo stupila na snagu, aktom koji dostavlja
glavnom direktoru radi registracije. Takav otkaz proizvodi ucinak dvanaest mjeseci
nakon datuma na koji je registriran.

2. Svaka clanica koja je ratificirala ovu Konvenciju, 1 koja u roku od godine dana
nakon isteka razdoblja od deset godina spomenutog u prethodnom stavku, ne ostvari
pravo otkaza predvideno ovim clankom, bit ¢e vezana za jo§ jedno razdoblje od deset
godina, a nakon toga moze otkazati Konvenciju po isteku svakog razdoblja od deset
godina pod uvjetima predvidenim u ovom ¢lanku.

Clanak 14.

1. Glavni direktor obavjeStava sve Clanice o registraciji svih ratifikacija, izjava 1
akata o otkazivanju koji su mu priop¢ile Clanice.

2. Prilikom obavjestavanja ¢lanica o registraciji druge ratifikacije ove Konvencije,
glavni direktor skre¢e pozornost clanicama na datum kada Konvencija stupa na snagu.

3. Glavni direktor obavjeStava sve €lanice o registraciji svih izmjena i dopuna
Dodataka donesenih sukladno ¢lanku 8., kao 1 obavijestima u vezi s njima.

Clanak 15.

Glavni direktor Medunarodnog ureda rada priop¢ava glavnom tajniku Ujedinjenih
naroda, radi registracije sukladno ¢lanku 102. Povelje Ujedinjenih naroda, potpune
podatke o svim ratifikacijama, izjavama i aktima o otkazivanju koji su registrirani kod
glavnog direktora sukladno odredbama prethodnih ¢lanaka.

Clanak 16.

Kada to smatra nuznim, Upravno vije¢e Medunarodnog ureda rada podnosi Opcoj
konferenciji izvijeS¢e o primjeni ove Konvencije, te razmatra potrebu uvrStavanja na
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dnevni red Konferencije pitanje njene potpune ili djelomi¢ne izmjene, uzimajuci u obzir 1
odredbe c¢lanka 8.
Clanak 17.

1. Ako Konferencija usvoji novu Konvenciju koja mijenja ovu Konvenciju u
cijelosti ili djelomic¢no, tada, ako novom Konvencijom nije druk¢ije odredeno:

€)) ratifikacija nove izmijenjene Konvencije od strane ¢lanice ipso iure ukljucuje
trenutni otkaz ove Konvencije, bez obzira na odredbu ¢lanka 13., ako i kada nova

izmijenjena Konvencija stupi na snagu;

(b) od datuma kada nova izmijenjena Konvencija stupi na snagu, ova Konvencija
prestaje biti otvorena za ratifikaciju ¢lanicama.

2. Ova Konvencija u svakom slucaju ostaje na snazi u sadasnjem obliku i sadrzaju
za one ¢lanice koje su je ratificirale, ali nisu ratificirale Konvenciju koja ju mijenja.

Clanak 18.

Engleska i francuska inacica teksta ove Konvencije jednako su vjerodostojne.
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Dodatak |
Model identifikacijske isprave pomoraca

Identifikacijska isprava pomoraca, Ciji se obrazac i sadrzaj odreduju u
nastavku, biti ¢e izradena od kvalitetnih materijala koji, u mjeri u kojoj je to
izvedivo, a imajuc¢i u vidu cijenu, nisu lako dostupni Sirem pucanstvu. Isprava
nece imati viSe mjesta od onog koliko je neophodno kako bi sadrzavala podatke
predvidene Konvencijom.

Sadrzavati ¢e ime drzave koja ispravu izdaje i sljedecu izjavu:

"Ova isprava je identifikacijska isprava pomoraca za potrebe Konvencije o
identifikacijskim ispravama pomoraca (izmijenjena) iz 2003. godine,
Medunarodne organizacije rada. Ova isprava je samostalna isprava i nije
putovnica.”

Stranica(ce) s podacima isprave u nastavku oznacene podebljanim
slovima, biti ¢e zasti¢ena(e) folijom, zaStitnim slojem ili ¢e biti izradena(e)
primjenom tehnologije za obradu slike i materijala podloge koji osiguravaju
odgovaraju¢u zaStitu protiv zamjene osobne fotografije i ostalih osobnih
podataka.

Upotrijebljeni materijali, dimenzije i1 raspored podataka biti ¢e uskladeni
sa zahtjevima Dokumenta 9303 Dio 3 (drugo izdanje, 2002) ili Dokumenta
9303 Dio 1 (peto izdanje, 2003) Medunarodne organizacije -civilnog
zrakoplovstva (ICAO).

Druge sigurnosne karakteristike obuhvacat ¢e najmanje jednu od sljedecih
Mogucnosti:

Vodene zigove, ultra-ljubicaste sigurnosne zastite, uporabu posebne tinte,
posebnih sara u boji, perforiranih prikaza, holograma, laserskih gravura, mikro
ispisa i toplo-zapecacene folije.
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Podaci koji se unose na stranicu(ce) s podacima identifikacijske isprave
pomoraca bit ¢e ograniceni na sljedece:

. Tijelo nadlezno za izdavanje
1. Telefonski broj(evi), adresa elektronic¢ke poSte i internetske stranice tijela:

I11.  Datum i mjesto izdavanja:

Digitalna ili izvorna fotografija pomorca

(a) Puno ime pomoreca:

(b) Spol:

(c) Datum i mjesto rodenja:

(d) Drzavljanstvo:

(e) Bilo koje posebne fizi¢ke identifikacijske karakteristike pomorca koje mogu
pomo¢i identifikaciji:

(F) Potpis:

(9) Datum isteka valjanosti:

(h) Znak ili oznaka isprave:

(i) Jedinstveni broj isprave:

(J) Osobni identifikacijski broj (neobvezno):

(k) Biometrijski predloZak na osnovu otiska prstiju ispisan u formi broja na bar
kodu prema standardu koji ¢e se razviti:

(1) Strojno ¢itljivo podrucdje u skladu sa specifikacijama ICAO Dokumenta 9303.

IV.  SluZbeni pecat ili Zig tijela nadleznog za izdavanje.
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ObrazloZenje podataka

Gore navedeni naslovi na poljima stranice(ca) s podacima mogu biti

prevedeni na jezik odnosno jezike drzave koja izdaje ispravu. Ukoliko jezik
drzave koja izdaje ispravu nije engleski, francuski ili $panjolski, naslovi polja
stranice s podacima bit ¢e navedeni i na jednom od tih jezika.

(a)

(b)

(©)

(d)

(€)

()

Svi podaci trebali bi se unositi u ispravu latinicnim pismom.
Gore navedeni podaci imat e sljedece karakteristike:

Tijelo nadlezno za izdavanje: ISO kod za drzavu koja izdaje ispravu i puni
naziv ureda koji izdaje identifikacijsku ispravu pomoraca, kao i ime i
polozaj osobe koja ovjerava izdavanje.

Telefonski broj, adresa elektronske poSte i internetska stranica ¢e se
podudarati s podacima o informacijskoj toc¢ki navedenoj u Konvenciji.

Datum i mjesto izdavanja: datum ¢e se pisati dvoznamenkastim arapskim
brojevima u formatu dan/mjesec/godina - npr. 31/12/03; mjesto izdavanja
pisat ¢e se na isti nacin kao i u nacionalnoj putovnici.

Velicina osobne fotografije: kao u ICAO Dokumentu 9303 gore
specificiran

Puno ime pomorca: gdje je primjenjivo, prezime se piSe na prvom mjestu, a
slijede ostala imena pomorca;

Spol: navesti "M" za muskarca, odnosno "F" za Zenu;

Datum i mjesto rodenja: datum ¢e se pisati dvoznamenkastim arapskim
brojevima u formatu dan/mjesec/godina - npr. 31/12/03; mjesto izdavanja
pisat ¢e se na isti na¢in kao i u putovnici.

Drzavljanstvo: navodi se drzavljanstvo;

Posebne fizicke karakteristike: bilo koje o€ite karakteristike koje pomaZzu pri
identifikaciji;

Potpis pomorca;



(9)

(h)

(i)

)

(k)
0]
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Datum isteka valjanosti: dvoznamenkastim arapskim brojevima u formatu
dan/mjesec/godina;

Znak ili oznaka isprave: znakovni kod s obzirom na vrstu dokumenta pisan
velikim tiskanim slovima latini¢énim pismom (S);

Jedinstveni broj isprave: ISO kod drzave (vidi pod 1.) iza kojeg se navodi
slovno-brojéana administrativna oznaka koja sadrzi ne viSe od devet

znakova;

Osobni identifikacijski broj: unoSenje ovog broja proizvoljno je; osobni
identifikacijski broj ne prelazi viSe od 14 slovno-broj¢anih znakova;

Biometrijski predlozak: detaljna specifikacija biti ¢e izradena;

Strojno ¢itljivo podrucje u skladu s gore navedenim specifikacijama ICAO
Dokumenta 9303.
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Dodatak 11

Elektronicka baza podataka

Dio 1

Dio 2

Podaci za svaki unos u elektronicku bazu podataka koju c¢lanica mora
voditi u skladu s ¢lankom 4. stavcima 1., 2., 6. i 7. ove Konvencije bit ¢e
ograniceni na sljedece:

1.  Tijelo nadlezno za izdavanje navedeno u identifikacijskoj ispravi.
2. Puno ime pomorca kako je napisano u identifikacijskoj ispravi.
3. Jedinstveni broj identifikacijske isprave.

4.  Datum isteka valjanosti ili suspendiranja ili oduzimanja identifikacijske
isprave.

5. Biometrijski predlozak kako se pojavljuje u identifikacijskoj ispravi.
6. Fotografija.

7. Podaci o svim zaprimljenim upitima u svezi identifikacijske isprave
pomoraca.
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Dodatak 111

Zahtjevi i preporuceni postupci i prakse vezano za izdavanje identifikacijskih isprava
pomoraca

Ovaj Dodatak utvrduje minimalne zahtjeve u svezi postupaka za izdavanje
identifikacijskih isprava pomoraca (u daljnjem tekstu «IIP») koje svaka clanica

kontrole kvalitete.

U Dijelu A popisuju se obvezni rezultati koje, kao minimalne, svaka
¢lanica mora postici pri primjeni sustava izdavanja IIP-a.

U Dijelu B preporucuju se postupci i prakse za postizanje tih rezultata.
Dio B su ¢lanice duzne uzeti u potpunosti u obzir, ali nije obvezujuci.

Dio A. Obvezujuci zahtjevi
1. Proizvodnja i dostava neispunjenih obrazaca I1P-a

Uspostavljeni su postupci i procedure kako bi se zajamcila nuzna
sigurnost proizvodnje i dostave neispunjenih obrazaca lIP-a, ukljucujuci sljedece:

(@) da su svi neispunjeni obrazaca IIP-a jednake kvalitete i ispunjavaju
uvjete po sadrzaju i obliku kako je predvideno u Dodatku I;

(b)  da su materijali koji se koriste u proizvodnji zasticeni i kontrolirani;

(©) da su neispunjeni obrasci 1IP-a zastic¢eni, kontrolirani, identificirani i
praceni tijekom postupaka proizvodnje i dostave;

(d) da proizvodaci posjeduju sredstva kako bi ispunili svoje obveze u pogledu
proizvodnje i dostave neispunjenih obrazaca I1P-a;

(e) da je prijevoz neispunjenih obrazaca |IP-a od proizvodaca do tijela
nadleznog za izdavanje siguran.

2. Cuvanje, rukovanje i odgovornost za neispunjene i ispunjene obrasce IIP-a
Uspostavljeni su postupci i procedure kako bi se zajamcila obvezna

sigurnost cuvanja, rukovanja i odgovornosti za neispunjene i ispunjene obrasce
[IP-a ukljucujuci sljedece:



(@)

(b)

(©

(d)
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da je cuvanje i rukovanje ispunjenim i neispunjenim obrascima IIP-a pod
nadzorom tijela nadleznog za izdavanje;

da su neispunjeni, ispunjeni i ponisteni obrasci IIP-a, ukljucujuci i one
koji se koriste kao uzorci, zastic¢eni, nadzirani, identificirani i praceni;

da osoblje ukljuceno u postupak udovoljava standardima pouzdanosti,
povjerljivosti i lojalnosti, u skladu sa svojim poloZajem, te da je na

odgovarajuci nacin educirano,

da je podjela odgovornosti izmedu ovlastenih sluzbenih osoba
uspostavljena na nacin da se sprijeci neovlasteno izdavanje IIP-a.

Obrada zahtjeva; suspendiranje ili oduzimanje lIP-a; Zalbeni postupak

Uspostavljeni su postupci i procedure kako bi se zajamcila obvezna

sigurnost u obradi zahtjeva, ispunjavanju neispunjenih obrazaca I1P-a od strane
tijela i jedinice zaduzenih za izdavanje, kao i dostavu IIP-a, ukljucujuci:

(@)

(b)

postupke provjere i odobravanja kojima se osigurava da se prilikom prvog
izdavanja ili obnove IIP izdaju iskljucivo temeljem:

(1) zahtjeva koji sadrzi sve podatke iz Dodatka I,

(ii) dokaza o identitetu podnositelja zahtjeva u skladu s propisima drzave
izdavatelja,

(iii) dokaza o drzavljanstvu ili stalnom boravistu,

(iv) dokaza da je podnositelj zahtjeva pomorac, u smislu ¢lanka 1.,

(v) uvjerenja da podnositelju zahtjeva, posebice podnositelju s vise
drzavljanstava ili podnositelju sa statusom stalnog boravka, nije
izdano vise od jedne IIP,

(vi) potvrde da podnositelj zahtjeva ne predstavlja sigurnosni rizik uz
duzno postivanje temeljnih prava i sloboda zajamcenih medunarodnim
instrumentima.

da postupci jamce:

(i) da se podaci za svaku stavku iz Dodatka Il unose u bazu podataka
istodobno s izdavanjem IIP-a,

(i) da podaci, fotografija, potpis i biometrija zaprimljeni od podnositelja
zahtjeva odgovaraju podnositelju zahtjeva, i



(©)

(d)

(€)

(f)
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(iii)da su podaci, fotografija, potpis i biometrija zaprimljeni od
podnositelja zahtjeva povezani sa zahtjevom kroz cijeli postupak
obrade, izdavanja i dostave I1P-a.

da se u slucaju suspendiranja ili oduzimanja IIP-a podaci o tome odmah
unesu u bazu podataka;

da se uspostavi sustav produljenja valjanosti i/ili obnove IIP-a u
slucajevima kada je pomorcu potrebno produljenje ili obnova njegovog ili

njezinog lIP-a i kada je doslo do gubitka IIP-a;

da se okolnosti u kojima je moguce suspendiranje ili oduzimanje IIP-a
utvrde u suradnji s udrugama brodara i pomoraca;

da je uspostavljen djelotvoran i transparentan postupak Zalbe.
Upravljanje, zastita i odrzavanje baze podataka

Uspostavljaju se postupci i procedure kako bi se zajamcila nuzna

sigurnost upravljanja, zastite i odrzavanja baze podataka, ukljucujuci sljedece:

(@)

(b)

(©)

(d)

(@)

da je baza podataka zasticena od neovlastenih izmjena i neovlastenog
pristupa;

da su podaci azurni, zasticeni od gubitka i dostupni za upite putem
informacijske tocke;

da baze podataka nisu pridodane, kopirane, povezane s drugim bazama
podataka niti da se podaci iz baza podataka upisuju u druge baze
podataka, te da se podaci iz baza podataka ne koriste za druge svrhe
pored provjere identiteta pomoraca;

da se postuju prava pojedinca, ukljucujuci:

(i) pravo na privatnost kod prikupljanja, pohranjivanja, priopéavanja i
postupanja s osobnim podacima; i

(if) pravo na pristup vlastitim osobnim podacima i na pravodobno
ispravljanje netocnosti.

Kontrola kvalitete postupaka i periodicke prosudbe

Uspostavljeni su postupci i procedure kako bi se zajamcila nuzna
sigurnost kroz kontrolu kvalitete postupaka i periodicke prosudbe
ukljucujuéi nadzor postupaka, kako bi se osiguralo zadovoljavanje
zahtijevanih izvedbenih standarda za:
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(i) izradu i dostavu neispunjenih obrazaca I1P-a,

(ii) cuvanje, rukovanje i odgovornost za neispunjene obrasce IIP,
ispunjene i ponistene IIP,

(iii) obradu zahtjeva za izdavanje IIP-a, ispunjavanje neispunjenih
obrazaca IIP od strane tijela i jedinice zaduzenih za izdavanje i
dostavu I1P-a,

(iv) upravljanje, zastita i odrzavanje baze podataka.

(b)  Periodicke prosudbe se provode kako bi se osigurala pouzdanost sustava
izdavanja i postupaka i njihova uskladenost sa zahtjevima ove Konvencije

(© Uspostavljeni su postupci kako bi se zastitila povjerljivost podataka
sadrzanih u izvjes¢ima periodickih prosudbi primljenih od strane drugih
¢lanica koje su ratificirale Konvenciju.

Dio B. Preporuceni postupci i procedure
1. Proizvodnja i dostava neispunjenih obrazaca 11P-a

1.1. U interesu sigurnosti i ujednaCenosti IIP, nadlezno tijelo treba
odabrati djelotvoran izvor za izradu neispunjenih obrazaca I1P-a koje
1zdaje Clanica.

1.2. Ako se neispunjeni obrasci IIP-a proizvode u prostorijama tijela
odgovornog za izdavanje IlIP-a (“tijelo nadlezno za izdavanje ),
primjenjuje se donji odjeljak 2.2.

1.3. Ako je odabrano vanjsko poduzece, nadlezno tijelo treba:

1.3.1. provjeriti je li poduzece od neospornog integriteta, financijski
stabilno i pouzdano;

1.3.2. traziti od poduzeca da odredi i imenuje zaposlenike koji ¢e
obavljati poslove izrade neispunjenih obrazaca I1P-a;

1.3.3. traziti od poduzeca da nadleznom tijelu predoc¢i dokaze koji
potvrduju da je uspostavljen odgovarajuc¢i sustav kojim se
osigurava pouzdanost, povjerljivost i lojalnost imenovanih
zaposlenika, te da su svakom takvom zaposleniku osigurana
odgovarajuca sredstva za zivot i sigurnost zaposlenja;
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1.5.

1.3.4.

1.3.5.

1.3.6.

24

sklopili pisani ugovor s poduze¢em kojim se treba, bez obzira
na odgovornost nadleznog tijela za IIP, urediti odredbe i
upute navedene u odjeljku 1.5 i zahtijevati od poduzeca da:

1.3.4.1. osigura da isklju¢ivo imenovani zaposlenici Koji su
preuzeli strogu obvezu povijerljivosti rade na
poslovima izrade neispunjenih obrazaca IIP-3;

1.3.4.2. poduzme sve potrebne sigurnosne mjere za prijevoz
neispunjenih obrazaca I1P-a od svojih prostorija do
tijela nadleznog za izdavanje IIP-a. Zastupnici
izdavatelja ne mogu biti oslobodeni od
odgovornosti iz razloga §to po ovom pitanju nisu
postupali s nepaznjom;

1.3.4.3. svaka posiljka bude upucena s preciznom izjavom o
njenom sadrzaju; u izjavi trebaju posebice biti
navedeni referentni brojevi 11P-a u svakom paketu.

osigurati da ugovor ukljucuje odredbu kojom se omogucéava
dovrSetak proizvodnje u sluaju da poduzecée s kojim se
ugovor sklapa nije u mogucénosti dovrSiti ugovorenu
proizvodnju;

prije potpisivanja ugovora utvrditi da je poduzeée u
mogucnosti ispuniti sve gore navedene obveze.

Ako neispunjene obrasce IIP-a dostavlja tijelo ili poduzece
smjesteno izvan drZzavnog podrucja ¢lanice, nadleZno tijelo ¢lanice
moze ovlastiti odgovaraju¢e tijelo u stranoj drzavi kako bi se
osiguralo ispunjavanje uvjeta koji su preporuceni u ovom odjeljku.

Nadlezno tijelo moze izmedu ostalog:

1.5.1.

1.5.2.

1.5.3.

utvrditi detaljne specifikacije za sve materijale koji se koriste
u proizvodnji neispunjenih obrazaca IIP-a; materijali trebaju
biti u skladu s op¢im karakteristikama kako su utvrdene u
Dodatku I ove Konvencije;

utvrditi detaljne specifikacije u svezi oblika 1 sadrzaja
neispunjenih obrasca I1P-a kako su utvrdene u Dodatku I;

osigurati da navedene  specifikacije = omogucavaju
ujednacenost pri ispunjavanju neispunjenih obrazaca IIP
ukoliko se naknadno koriste razliciti pisaci;
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1.5.4. dati jasne upute za generiranje jedinstvenog broja dokumenta
koji se u slijedu tiska na svaki neispunjeni obrazac I1P-a u
skladu s Dodatkom 1; i

1.5.5. propisati detaljne specifikacije u svezi ¢uvanja i upravljanja
materijalima u postupku proizvodnje.

Cuvanje, rukovanje i odgovornost za neispunjene i ispunjene obrasce IIP-a

2.1.

2.2.

2.3.

2.4.

2.5.

2.6.

Sve radnje u postupku izdavanja (ukljucujuéi ¢uvanje neispunjenih,
ponistenih i ispunjenih obrazaca IIP-a, dijelova i materijala za
njihovo ispunjavanje, rjeSavanje zahtjeva za izdavanje, izdavanje
IIP-a, odrzavanje i zaStitu baza podataka) trebaju se obavljati pod
izravnim nadzorom tijela nadleznog za izdavanje.

Tijelo nadlezno za izdavanje treba izraditi procjenu svih sluzbenika
ukljucenih u postupak izdavanja, te za svakog pojedinog sluzbenika
voditi zapis o pouzdanosti, povjerljivosti i lojalnosti.

Tijelo nadlezno za izdavanje treba osigurati da niti jedna sluzbena
osoba ukljucena u postupak izdavanja nije u izravnom srodstvu s
bilo kojim drugim sluzbenikom uklju¢enim u taj postupak.

Tijelo nadlezno za izdavanje treba na odgovarajuci nacin definirati
pojedinacne duZnosti svakog sluZzbenika uklju¢enog u postupak
izdavanja.

Sve radnje u postupku obrade zahtjeva za izdavanje i izrade IIP-a ne
bi trebao obavljati isti sluzbenik. Sluzbenik koji dodjeljuje u rad
zahtjeve sluzbeniku zaduzenom za izdavanje IIP-a ne bi trebao biti
ukljucen u postupak izdavanja. Treba se uspostaviti kruzna izmjena
sluZzbenika na razli¢itim duznostima u postupcima obrade zahtjeva i
izdavanja I1P-a.

Tijelo nadlezno za izdavanje treba izraditi unutarnja pravila kako bi
se osiguralo:

2.6.1. da se neispunjeni obrasci IlIP-a sigurno c¢uvaju, da se
dostavljaju sluZbenim osobama zaduZenim za ispisivanje I1P-
a ili za to posebno ovlastenim sluzbenim osobama samo u
kolicinama koje =zadovoljavaju pretpostavljene dnevne
potrebe, te da se visak neispunjenih obrazaca vraca na kraju
svakog radnog dana; mjere sigurnosti [IP-a trebaju
ukljucivati 1 upotrebu uredaja za zaStitu od neovlastenog
pristupa i za otkrivanje osoba koje neovlaSteno pristupaju;



2.6.2.

2.6.3.

2.6.4.

2.6.5.

2.6.6.

2.6.7.

26

da se neispunjeni obrasci I1P-a koji se koriste kao uzorci na
odgovarajuc¢i nacin izmijene i oznace kao takvi;

da se svakodnevno vodi evidencija, koja se ¢uva na sigurnom
mjestu, o lokaciji svakog pojedinog neispunjenog obrasca
I1P-a i svakog I1P-a koji jo$ nije izdan, ujedno razlikujuéi one
koje su na sigurnom mjestu i one koje su u posjedu odredene
sluzbene osobe ili osoba; evidenciju treba voditi sluzbena
osoba koja nije ukljucena u postupke rukovanja neispunjenim
obrascima IIP-a ili 11P-a koje jo$ nisu izdane;

da niti jedna osoba nema pristup neispunjenim obrascima
IIP-a i dijelovima i materijalima za njihovo ispunjavanje
osim sluzbenih osoba koje su odgovorne za ispunjavanje
neispunjenih obrazaca 1IP-a ili posebno ovlastenih sluzbenih
osoba;

da se svaka ispunjena IIP Cuva na za to predvidenom
sigurnom myjestu, te da se moze dati samo sluzbenoj osobi
koja je odgovorna za izdavanje 1IP-a ili posebno ovlastenoj
sluzbenoj osobi;

2.6.5.1. posebno ovlastene sluzbene osobe trebaju biti
ograni¢ene samo na:

(a) osobe koje djeluju temeljem pisanog ovlastenja
izvrSnog duZnosnika tijela ili druge osobe koja
sluZzbeno zastupa i1zvr§nog duznosnika, 1

(b) nadglednika koji je nazna¢en u nizem odjeljku 5
i osobe imenovane za obavljanje prosudbe ili
drugog nadzora;

da se sluzbenicima strogo zabrani svako uplitanje u postupak
izdavanja IIP-a po zahtjevu ¢lana njihove obitelji ili bliskog
prijatelja;

da se svako otudenje ili pokusaj otudenja IIP-a, dijelova ili
materijala za ispunjavanje treba bez odgode dojaviti
policijskim tijelima radi provodenja istrage.

2.7. Greske u postupku izdavanja ¢ine nevaze¢om tu IIP, koja se ne moze
ispraviti i izdati.

3. Obrada zahtjeva za izdavanje, poniStenje ili povlacenje IIP-a, Zalbeni

postupak



3.1.

3.2.

3.3.

3.4.

3.5.

3.6.

3.7.

27

Nadlezno tijelo treba osigurati da su svi sluzbenici odgovorni za
razmatranje zahtjeva za izdavanje IIP zavrsili odgovarajucu
izobrazbu iz otkrivanja prevara i upotrebe racunalnih tehnologija.

Tijelo nadlezno za izdavanje treba donijeti pravila kojima se
osigurava izdavanje 11P-a isklju¢ivo temeljem: zahtjeva ispunjenog i
potpisanog od strane odnosnog pomorca; dokaza o identitetu; dokaza
o drzavljanstvu ili stalnom mjestu boravka; te dokaza da je
podnositelja zahtjeva pomorac.

Zahtjev treba sadrzavati sve podatke navedene kao obvezne u
Dodatku | ove Konvencije. U obrascu zahtjeva potrebno je upozoriti
podnositelje da su podlozni progonu i kaznenim sankcijama ako daju
podatke za koje znaju da su pogresni.

Kada se prvi put podnosi zahtjev za izdavanje IIP-a, te kada se
naknadno smatra potrebnim u postupku obnove I1P-a:

3.4.1. podnositelj zahtjeva ispunjeni zahtjev izuzev potpisa osobno
predaje sluzbeniku kojeg odredi tijelo nadlezno za izdavanje
11P-a;

3.4.2. digitalna ili izvorna fotografija i biometrijski podaci
preuzimaju se pod nadzorom imenovanog sluzbenika;

3.4.3. zahtjev treba biti potpisan u nazo¢nosti imenovanog
sluzbenika;

3.4.4. imenovani sluzbenik potom dostavlja zahtjev izravno tijelu
nadleznom za izdavanje I1P-a na daljnje postupanje.

Tijelo nadlezno za izdavanje 11P-a treba usvojiti odgovarajuée mjere
kako bi se osigurala povjerljivost digitalne ili izvorne fotografije i
biometrijskih podataka.

Dokaz o identitetu podnositelja zahtjeva treba biti u skladu sa
zakonodavstvom i praksom drzave koja izdaje IIP. Dokaz o
identitetu moze sadrzati nedavnu fotografiju podnositelja zahtjeva s
potvrdom stvarne sli¢nosti izdane od strane brodovlasnika,
zapovjednika broda ili drugog poslodavca podnositelja zahtjeva ili
ravnatelja ustanove za izobrazbu koju je podnositelj pohadao ili
pohada.

Dokaz o drzavljanstvu ili stalnom boravku u pravilu ¢e biti putna
isprava podnositelja zahtjeva ili potvrda o odobrenju stalnog
boravka.
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Podnositelj zahtjeva treba biti upitan da iskaze sva druga
drzavljanstva koja mozebitno posjeduje, te da posvjedoci kako nije
podnio zahtjev za izdavanje 1IP-a kod druge ¢lanice niti mu je IIP
izdana od druge ¢lanice.

Podnositelju zahtjeva nece se izdati IIP sve dok on ili ona posjeduje
drugu IIP.

3.9.1. Moguénost ranije obnove moze se primijeniti u sluc¢ajevima

sluzbe takvo da on ili ona ne¢e moc¢i podnijeti zahtjev na
datum isteka valjanosti ili roka za obnovu;

3.9.2. Moguénost produljenja treba se odnositi na slucajeve kada je
produljenje nuzno zbog nepredvidenog produljenja razdoblja
sluzbe;

3.9.3. Moguénost zamjene treba se odnositi na slucajeve kada je I1P
izgubljena. Odgovarajuca privremena isprava moze se izdati.

Dokaz da je podnositelj zahtjeva pomorac, u smislu ¢lanka 1. ove
Konvencije treba se sastojati najmanje od:

3.10.1. prethodne IIP ili iskrcajne knjizice pomoraca; ili

3.10.2. svjedodZbe o osposobljenosti, kvalifikaciji ili drugoj
odgovarajucoj izobrazbi; ili

3.10.3. jednako snaznog dokaza.
Dodatni dokazi trebaju se traziti kada se to smatra prikladnim.

Svi zahtjevi trebaju biti podvrgnuti najmanje sljede¢im provjerama
odgovornih sluzbenih osoba tijela nadleznog za izdavanje I1P-a:

3.12.1. provjera da je =zahtjev ispunjen, te da ne sadrzi
nedosljednosti koje bi davale razloga za sumnju u istinitost;

3.12.2. provjera da podaci i potpis odgovaraju onima u putnoj
ispravi podnositelja zahtjeva ili drugoj vjerodostojnoj
ispravi;

3.12.3. provjera, kod tijela nadleZznog za putovnice odnosno drugog
nadleznog tijela, je li putovnica ili druga predoc¢ena isprava
vjerodostojna; kada postoje razlozi za sumnju u
vjerodostojnost putovnice izvornik se dostavlja na provjeru
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nadleZznom tijelu; u drugim slucajevima moze se dostaviti
preslika relevantnih stranica;

3.12.4. usporedba prilozene fotografije s digitalnom fotografijom
iz odjeljka 3.4.2 kada je to primjereno;

3.12.5. provjera ocite vjerodostojnosti isprava iz odjeljka 3.6;

3.12.6. provjera da dokaz iz odjeljka 3.10 potvrduje ¢injenicu da je
podnositelj zahtjeva zaista pomorac;

3.12.7. provjera u bazi podataka iz ¢lanka 4. Konvencije kako bi se
utvrdilo da osobi koja odgovara podnositelju zahtjeva IIP
nije ve¢ izdana; ukoliko podnositelj zahtjeva posjeduje ili
bi mogao posjedovati vise drzavljanstava ili stalnih
boraviSta izvan zemlje drzavljanstva, potrebne provjere
trebaju biti izvrSene s nadleznim tijelima odnosne druge
zemlje ili drugih zemalja;

3.12.8. provjera u svim relevantnim nacionalnim i medunarodnim
bazama podataka koje bi mogle biti dostupne tijelu
nadleznom za izdavanje kako bi se osiguralo da osoba koja
odgovara podnositelju zahtjeva ne predstavlja mogucu
sigurnosnu prijetnju.

Sluzbenik iz odjeljka 3.12 treba pripremiti sazetu sluzbenu biljesku
naznacujuéi ishode svake od navedenih provjera, te navodeci
¢injenice koje potvrduju da je podnositelj zahtjeva pomorac.

Jednom kada je detaljno provjeren, zahtjev s prilozenim ispravama
1 sluzbenim biljeSkama u spisu prosljeduje se sluzbeniku
ovlaStenom za ispunjavanje IIP-a.

Ispunjena 1IP, zajedno sa spisom predmeta u tijelu nadleznom za
izdavanje, treba biti proslijedena na odobrenje vi$oj sluzbenoj
0sobi tog tijela.

Visa sluzbena osoba odobrit ¢e izdavanje IIP-a samo ako nakon
razmatranja kojim su najmanje obuhvacene sluzbene biljeske u
spisu, utvrdi da je postupak ispravno proveden, te da je izdavanje
I1P-a podnositelju zahtjeva opravdano.

Odobrenje se daje u pisanom obliku i treba biti popraceno
pojasnjenjima u vezi onih sastavnica zahtjeva koje zahtjevaju
posebno razmatranje.
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IIP (zajedno s putovnicom ili sliénom prilozenom ispravom) treba
predati podnositelju zahtjeva izravno uz potvrdu o primitku, ili
poslati podnositelju, ili na poseban zahtjev podnositelja, poslati
zapovjedniku broda ili poslodavcu, u oba slucaja pouzdanom
postanskom sluzbom uz potvrdu o primitku.

Kada se IIP izdaje podnositelju zahtjeva, pojedinosti iz Dodatka Il
Konvencije unose se u elektronicku bazu podataka iz clanka 4.
Konvencije.

Pravila tijela nadleznog za izdavanje trebaju odrediti maksimalno
razdoblje od otpreme do primitka IIP-a. Ako potvrda primitka nije
zaprimljena u tom razdoblju i nakon posebne obavijesti pomorcu,
unosi se odgovarajua napomena u bazu podataka, IIP se
proglasava izgubljenom te se o tome obavjeStava pomorac.

Sve biljeske, kao Sto su posebno sazete sluzbene biljeske (vidi
odjeljak 3.13.) i obrazloZenja iz odjeljka 3.17., Cuvaju se na
sigurnom mjestu tijekom razdoblja valjanosti I1P-a, kao i za daljnje
tri godine. Biljeske i obrazloZenja iz odjeljka 3.17. trebaju biti
zabiljezene u zasebnoj internoj bazi podataka, te trebaju biti
dostupna: (a) osobama odgovornim za nadzorne postupke; (b)
sluzbenicima koji obavljaju poslove iz zalbenog postupka i (c) u
svrhu izobrazbe.

U slucaju zaprimanja dojave kojom se navodi da je IIP pogresno
izdana ili da uvjeti za njezino izdavanje vise nisu primjenjivi, 0
tome se bez odgode obavjestava tijelo nadlezno za izdavanje u
cilju njenog zurnog oduzimanja.

Kada se IIP suspendira ili oduzme, tijelo nadlezno za izdavanje
treba bez odgode azurirati bazu podataka kako bi bilo vidljivo da
se isprava u ovom trenutku ne priznaje.

Ukoliko je zahtjev za izdavanje IIP-a odbijen ili je donesena
odluka o suspendiranju ili oduzimanju isprave, podnositelj zahtjeva
treba biti sluzbeno obavijesten 0 njegovom ili njezinom pravu na
zalbu 1 biti potpuno obavijeSten o razlozima za takvu odluku.

Zalbeni postupak treba se voditi §to je brze moguce, a u skladu s
potrebom za pravednim i potpunim razmatranjem.

Upravljanje, za$tita 1 odrzavanje baze podataka

4.1.

Tijelo nadlezno za izdavanje treba donijeti potrebne mjere i pravila
za provedbu ¢lanka 4. ove Konvencije posebice osiguravajuéi:



4.1.1.

4.1.2.

4.1.3.

4.1.4.

4.2.
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dostupnost informacijske tocke ili elektronicki pristup tijekom 24
sata dnevno, sedam dana u tjednu, kako je predvideno ¢lankom 4.
stavcima 4., 5. i 6. Konvencije;

sigurnosnu zastitu elektronicke baze podataka;

postivanje osobnih prava kod pohrane, rukovanja i distribucije
podataka;

postivanje prava pomorca na provjeru to¢nosti podataka koji se
odnose na nju ili njega, te pravodobno ispravljanje uocenih
neto¢nosti.

Tijelo nadlezno za izdavanje treba izraditi odgovarajuce postupke
za zastitu baze podataka koji ukljucuju:

4.2.1. zahtjeve za redovitu izradu pricuvnih kopija baze podataka
na nosac¢ima podataka koji se ¢uvaju na sigurnom mjestu
izvan prostorija tijela nadleznog za izdavanje;

4.2.2. ogranicenje pristupa bazi podataka 1 ogranicenje
mogucénosti izmjene unosa u bazi nakon Sto su isti
potvrdeni od strane sluzbenika koji ih je upisao iskljucivo
na za to posebno ovlastene sluzbenike.

Kontrola kvalitete postupaka i periodicke prosudbe

5.1.

Tijelo nadlezno za izdavanje treba imenovati visu sluzbenu osobu
priznatu po svojem poStenju, lojalnosti i pouzdanosti, koja ne
obavlja poslove ¢uvanja i rukovanja ispravama, kako bi djelovala
kao nadzornik:

5.1.1. radi kontinuiranog pracenja primjene ovih minimalnih
zahtjeva;

5.1.2. radi trenutnog ukazivanja na bilo kakve nedostatke u
provedbi;

5.1.3. radi pruzanja izvrsnom duznosniku i odnosnim sluzbenim
osobama savjeta radi poboljsanja postupaka za izdavanje
[1P-a; i

5.1.4. radi podnosenja izvjes¢a o kontroli kvalitete upravi 0
gornjem. Nadzornik treba, ukoliko je to moguce, biti
upoznat s konkretnim postupcima koje nadzire.



5.2.

5.3.

5.4.

5.5.
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Nadzornik izvjeS¢e izravno podnosi izvrsnom duznosniku tijela
nadleznog za izdavanje.

......

duznosnika duzni su omoguciti nadzorniku pristup svim
dokumentima i podacima koje on ili ona smatra bitnim za obavljanje
svojih zadaca.

Tijelo nadlezno za izdavanje treba osigurati da se sluzbenici mogu
otvoreno 1 slobodno obrac¢ati nadzorniku bez bojazni od
viktimizacije.

Radnim uputama nadzornika treba predvidjeti da se posebna
pozornost daje sljede¢im poslovima:

5.5.1. provjeri da su sredstava, prostorije, oprema i osoblje dovoljni
za ucinkovito obavljanje poslova tijela nadleznog za
izdavanje;

5.5.2. osiguravanju prikladnosti mjera predvidenih za sigurno
¢uvanje neispunjenih i ispunjenih obrazaca IIP-3;

5.5.3. osiguravanju da su odgovarajuca pravila, mjere i postupci
uspostavljeni u skladu s gornjim odjeljcima 2.6., 3.2., 4. i
5.4,

5.5.4. osiguravanju da su sluzbenici upoznati s tim pravilima i
postupcima, kao i mjerama, te da ih razumiju;

5.5.5. nasumi¢nom detaljnom nadzoru svake aktivnosti u
konkretnim postupcima, ukljucujuci s tim u vezi sastavljene
biljeske i druge zapise, od zaprimanja zahtjeva za izdavanje
ITP do okoncanja postupka izdavanja IIP;

5.5.6. provjeravanju djelotvornosti sigurnosnih mjera za cuvanje
neispunjenih obrazaca 11P-a, dijelova i materijala;

5.5.7. provjeravanju, ukoliko je potrebno u suradnji sa stru¢njacima
od povjerenja, sigurnosti i istinitosti podataka pohranjenih u
elektronskom obliku i moguénosti pristupa podacima 24 sata
dnevno, sedam dana u tjednu;

5.5.8. istrazivanju svake vjerodostojne dojave kojom se navodi da
je IIP pogresno izdana ili krivotvorena ili steCena prijevarom
sa svrhom utvrdivanja unutarnje zlouporabe polozaja ili
drugih slabosti sustava koje su rezultirale ili bi mogle



5.6.

5.5.9.

5.5.10.

5.5.11.

5.5.12.
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rezultirati pogreSnim izdavanjem ili krivotvorenjem ili
stjecanja I1P-a prijevarom;

istrazivanju prituzbi kojima se navodi neprikladan pristup
osobnim podacima u bazi podataka s obzirom na c¢lanak 4.
stavke 2., 3.1 5. Konvencije ili neto¢nosti u tim podacima;

osiguravanju da izvrSni duznosnik nadleznog tijela
pravodobno i djelotvorno provodi odgovarajuce aktivnosti
temeljem izvjes¢a kojima su utvrdena potrebna poboljSanja
postupaka i slabe tocke sustava;

odrzavanju zapisa o obavljenim prosudbama kontrole
kvalitete;

osiguravanju da se obavljaju upravine ocjene, te da se zapisi
o takvim ocjenama odrzavaju.

IzvrSni duznosnik nadleznog tijela treba osigurati periodicke
procjene pouzdanosti sustava, postupaka izdavanja i uskladenosti
istih sa zahtjevima ove Konvencije. Takve procjene trebaju uzimati u
obzir sljedece:

5.6.1.

5.6.2.

5.6.3.

5.6.4.

5.6.5.

5.6.6.

nalaze svih obavljenih prosudbi sustava i postupaka
izdavanja;

izvjeS¢a 1 nalaze istraga relevantnih za djelotvornost
poduzetih korektivnih radnji kao rezultata ustanovljenih
slabosti ili povreda sigurnosti;

zapise o izdanim, izgubljenim, ponistenim ili unistenim IIP;
zapise u svezi sustava kontrole kvalitete;

zapise 0 problemima u svezi pouzdanosti i sigurnosti
elektronicke baze podataka, ukljuc¢ujuci upite upucene prema
bazi;

ucinke izmjena u sustavu i postupcima izdavanja kao

rezultate tehnoloSkih poboljSanja ili inovacija u postupcima
izdavanja I1P-a;

5.6.7. zakljucke upravine ocjene;



5.7.

5.8.
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5.6.8. reviziju postupaka kako bi se osiguralo da je njihova
primjena uskladena s temeljnim nacelima i pravima na radu
utjelovljenim u relevantnim instrumentima MOR-a.

Trebaju se odrediti postupci 1 procesi kako bi se sprijecilo
neovlaSteno odavanje izvijesca koje podnose druge Clanice.

Svi postupci i procesi prosudbe trebaju osigurati da proizvodne
tehnike i sigurnosni postupci, ukljucujuci postupke nadzora zaliha,
dostatno ispunjavaju uvjete ovog Dodatka.
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CONVENTION REVISING THE SEAFARERS' IDENTITY DOCUMENTS
CONVENTION, 1958

The General Conference of the International Labour Organization,

Having been convened at Geneva by the Governing Body of the International Labour
Office, and having met in its Ninety-first Session on 3 June 2003, and

Mindful of the continuing threat to the security of passengers and crews and the safety
of ships, to the national interest of States and to individuals, and

Mindful also of the core mandate of the Organization, which is to promote decent
conditions of work, and

Considering that, given the global nature of the shipping industry, seafarers need
special protection, and

Recognizing the principles embodied in the Seafarers' Identity Documents Convention,
1958, concerning the facilitation of entry by seafarers into the territory of
Members, for the purposes of shore leave, transit, transfer or repatriation, and

Noting the Convention on the Facilitation of International Maritime Traffic, 1965, as
amended, of the International Maritime Organization, in particular, Standards
3.44 and 3.45, and

Noting further that United Nations General Assembly Resolution A/RES/57/219
(Protection of human rights and fundamental freedoms while countering
terrorism) affirms that States must ensure that any measure taken to combat
terrorism complies with their obligations under international law, in particular
international human rights, refugee and humanitarian law, and

Being aware that seafarers work and live on ships involved in international trade and
that access to shore facilities and shore leave are vital elements of seafarers'
general well-being and, therefore, to the achievement of safer shipping and
cleaner oceans, and

Being aware also that the ability to go ashore is essential for joining a ship and leaving
after the agreed period of service, and

Noting the amendments to the International Convention for the Safety of Life at Sea,
1974, as amended, concerning special measures to enhance maritime safety and
security, that were adopted by the International Maritime Organization
Diplomatic Conference on 12 December 2002, and
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Having decided upon the adoption of certain proposals with regard to the improved
security of seafarers' identification, which is the seventh item on the agenda of the
session, and

Having decided that these proposals shall take the form of an international Convention
revising the Seafarers' Identity Documents Convention, 1958,

adopts this nineteenth day of June of the year two thousand and three, the following
Convention, which may be cited as the Seafarers' Identity Documents Convention
(Revised), 2003.

Article 1
SCOPE

1. For the purposes of this Convention, the term “seafarer” means any person who
is employed or is engaged or works in any capacity on board a vessel, other than a ship of
war, ordinarily engaged in maritime navigation.

2. In the event of any doubt whether any categories of persons are to be regarded
as seafarers for the purpose of this Convention, the question shall be determined in
accordance with the provisions of this Convention by the competent authority of the State
of nationality or permanent residence of such persons after consulting with the
shipowners' and seafarers' organizations concerned.

3. After consulting the representative organizations of fishing-vessel owners and
persons working on board fishing vessels, the competent authority may apply the
provisions of this Convention to commercial maritime fishing.

Article 2
ISSUANCE OF SEAFARERS' IDENTITY DOCUMENTS

1. Each Member for which this Convention is in force shall issue to each of its
nationals who is a seafarer and makes an application to that effect a seafarers' identity
document conforming to the provisions of Article 3 of this Convention.

2. Unless otherwise provided for in this Convention, the issuance of seafarers'
identity documents may be subject to the same conditions as those prescribed by national
laws and regulations for the issuance of travel documents.

3. Each Member may also issue seafarers' identity documents referred to in
paragraph 1 to seafarers who have been granted the status of permanent resident in its
territory. Permanent residents shall in all cases travel in conformity with the provisions of
Avrticle 6, paragraph 7.



37

4. Each Member shall ensure that seafarers' identity documents are issued without
undue delay.

5. Seafarers shall have the right to an administrative appeal in the case of a
rejection of their application.

6. This Convention shall be without prejudice to the obligations of each Member
under international arrangements relating to refugees and stateless persons.

Article 3
CONTENT AND FORM

1. The seafarers' identity document covered by this Convention shall conform - in
its content - to the model set out in Annex | hereto. The form of the document and the
materials used in it shall be consistent with the general specifications set out in the model,
which shall be based on the criteria set out below. Provided that any amendment is
consistent with the following paragraphs, Annex | may, where necessary, be amended in
accordance with Article 8 below, in particular to take account of technological
developments. The decision to adopt the amendment shall specify when the amendment
will enter into effect, taking account of the need to give Members sufficient time to make
any necessary revisions of their national seafarers' identity documents and procedures.

2. The seafarers' identity document shall be designed in a simple manner, be made
of durable material, with special regard to conditions at sea and be machine-readable. The
materials used shall:

@ prevent tampering with the document or falsification, as far as possible, and
enable easy detection of alterations; and

(b) be generally accessible to governments at the lowest cost consistent with reliably
achieving the purpose set out in (a) above.

3. Members shall take into account any available guidelines developed by the
International Labour Organization on standards of the technology to be used which will
facilitate the use of a common international standard.

4. The seafarers' identity document shall be no larger than a normal passport.

5. The seafarers' identity document shall contain the name of the issuing
authority, indications enabling rapid contact with that authority, the date and place of
issue of the document, and the following statements:

@ this document is a seafarers' identity document for the purpose of the Seafarers’
Identity Documents Convention (Revised), 2003, of the International Labour
Organization; and
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this document is a stand-alone document and not a passport.

6. The maximum validity of a seafarers' identity document shall be determined in

accordance with the laws and regulations of the issuing State and shall in no case exceed
ten years, subject to renewal after the first five years.

7. Particulars about the holder included in the seafarer's identity document shall

be restricted to the following:

(a)
(b)
(©)
(d)
(e)
()
(9)

full name (first and last names where applicable);

sex;

date and place of birth;

nationality;

any special physical characteristics that may assist identification;
digital or original photograph; and

signature.

8. Notwithstanding paragraph 7 above, a template or other representation of a

biometric of the holder which meets the specification provided for in Annex I shall also
be required for inclusion in the seafarers' identity document, provided that the following
preconditions are satisfied:

(a)

(b)

(©)

(d)

(€)

the biometric can be captured without any invasion of privacy of the persons
concerned, discomfort to them, risk to their health or offence against their dignity;

the biometric shall itself be visible on the document and it shall not be possible to
reconstitute it from the template or other representation;

the equipment needed for the provision and verification of the biometric is user-
friendly and is generally accessible to governments at low cost;

the equipment for the verification of the biometric can be conveniently and
reliably operated in ports and in other places, including on board ship, where
verification of identity is normally carried out by the competent authorities; and

the system in which the biometric is to be used (including the equipment,
technologies and procedures for use) provides results that are uniform and reliable
for the authentication of identity.
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9. All data concerning the seafarer that are recorded on the document shall be
visible. Seafarers shall have convenient access to machines enabling them to inspect any
data concerning them that is not eye-readable. Such access shall be provided by or on
behalf of the issuing authority.

10. The content and form of the seafarers' identity document shall take into
account the relevant international standards cited in Annex |I.

Article 4
NATIONAL ELECTRONIC DATABASE

1. Each Member shall ensure that a record of each seafarers' identity document
issued, suspended or withdrawn by it is stored in an electronic database. The necessary
measures shall be taken to secure the database from interference or unauthorized access.

2. The information contained in the record shall be restricted to details which are
essential for the purposes of verifying a seafarers' identity document or the status of a
seafarer and which are consistent with the seafarer's right to privacy and which meet all
applicable data protection requirements. The details are set out in Annex Il hereto, which
may be amended in the manner provided for in Article 8 below, taking account of the
need to give Members sufficient time to make any necessary revisions of their national
database systems.

3. Each Member shall put in place procedures which will enable any seafarer to
whom it has issued a seafarers' identity document to examine and check the validity of all
the data held or stored in the electronic database which relate to that individual and to
provide for correction if necessary, at no cost to the seafarer concerned.

4. Each Member shall designate a permanent focal point for responding to
inquiries, from the immigration or other competent authorities of all Members of the
Organization, concerning the authenticity and validity of the seafarers' identity document
issued by its authority. Details of the permanent focal point shall be communicated to the
International Labour Office, and the Office shall maintain a list which shall be
communicated to all Members of the Organization.

5. The details referred to in paragraph 2 above shall at all times be immediately
accessible to the immigration or other competent authorities in member States of the
Organization, either electronically or through the focal point referred to in paragraph 4
above.

6. For the purposes of this Convention, appropriate restrictions shall be
established to ensure that no data - in particular, photographs - are exchanged, unless a
mechanism is in place to ensure that applicable data protection and privacy standards are
adhered to.
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7. Members shall ensure that the personal data on the electronic database shall not
be used for any purpose other than verification of the seafarers' identity document.

Article 5
QUALITY CONTROL AND EVALUATIONS

1. Minimum requirements concerning processes and procedures for the issue of
seafarers' identity documents, including quality-control procedures, are set out in Annex
Il to this Convention. These minimum requirements establish mandatory results that
must be achieved by each Member in the administration of its system for issuance of
seafarers' identity documents.

2. Processes and procedures shall be in place to ensure the necessary security for:
@ the production and delivery of blank seafarers' identity documents;

(b) the custody, handling and accountability for blank and completed seafarers'
identity documents;

(© the processing of applications, the completion of the blank seafarers' identity
documents into personalized seafarers' identity documents by the authority and
unit responsible for issuing them and the delivery of the seafarers' identity
documents;

(d) the operation and maintenance of the database; and
(e) the quality control of procedures and periodic evaluations.

3. Subject to paragraph 2 above, Annex Il may be amended in the manner
provided for in Article 8, taking account of the need to give Members sufficient time to
make any necessary revisions to their processes and procedures.

4. Each Member shall carry out an independent evaluation of the administration
of its system for issuing seafarers' identity documents, including quality-control
procedures, at least every five years. Reports on such evaluations, subject to the removal
of any confidential material, shall be provided to the Director-General of the International
Labour Office with a copy to the representative organizations of shipowners and seafarers
in the Member concerned. This reporting requirement shall be without prejudice to the
obligations of Members under article 22 of the Constitution of the International Labour
Organisation.

5. The International Labour Office shall make these evaluation reports available
to Members. Any disclosure, other than those authorized by this Convention, shall
require the consent of the reporting Member.
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6. The Governing Body of the International Labour Office, acting on the basis of
all relevant information in accordance with arrangements made by it, shall approve a list
of Members which fully meet the minimum requirements referred to in paragraph 1
above.

7. The list must be available to Members of the Organization at all times and be
updated as appropriate information is received. In particular, Members shall be promptly
notified where the inclusion of any Member on the list is contested on solid grounds in
the framework of the procedures referred to in paragraph 8.

8. In accordance with procedures established by the Governing Body, provision
shall be made for Members which have been or may be excluded from the list, as well as
interested governments of ratifying Members and representative shipowners' and
seafarers’ organizations, to make their views known to the Governing Body, in
accordance with the arrangements referred to above and to have any disagreements fairly
and impartially settled in a timely manner.

9. The recognition of seafarers' identity documents issued by a Member is subject
to its compliance with the minimum requirements referred to in paragraph 1 above.

Article 6

FACILITATION OF SHORE LEAVE AND TRANSIT AND TRANSFER OF
SEAFARERS

1. Any seafarer who holds a valid seafarers' identity document issued in
accordance with the provisions of this Convention by a Member for which the
Convention is in force shall be recognized as a seafarer within the meaning of the
Convention unless clear grounds exist for doubting the authenticity of the seafarers'
identity document.

2. The verification and any related inquiries and formalities needed to ensure that
the seafarer for whom entry is requested pursuant to paragraphs 3 to 6 or 7 to 9 below is
the holder of a seafarers' identity document issued in accordance with the requirements of
this Convention shall be at no cost to the seafarers or shipowners.

Shore leave

3. Verification and any related inquiries and formalities referred to in paragraph 2
above shall be carried out in the shortest possible time provided that reasonable advance
notice of the holder's arrival was received by the competent authorities. The notice of the
holder's arrival shall include the details specified in section 1 of Annex Il.

4. Each Member for which this Convention is in force shall, in the shortest
possible time, and unless clear grounds exist for doubting the authenticity of the
seafarers’ identity document, permit the entry into its territory of a seafarer holding a
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valid seafarer's identity document, when entry is requested for temporary shore leave
while the ship is in port.

5. Such entry shall be allowed provided that the formalities on arrival of the ship
have been fulfilled and the competent authorities have no reason to refuse permission to
come ashore on grounds of public health, public safety, public order or national security.

6. For the purpose of shore leave seafarers shall not be required to hold a visa.
Any Member which is not in a position to fully implement this requirement shall ensure
that its laws and regulations or practice provide arrangements that are substantially
equivalent.

Transit and transfer

7. Each Member for which this Convention is in force shall, in the shortest
possible time, also permit the entry into its territory of seafarers holding a valid seafarers'
identity document supplemented by a passport, when entry is requested for the purpose
of:

@ joining their ship or transferring to another ship;

(b) passing in transit to join their ship in another country or for repatriation; or any
other purpose approved by the authorities of the Member concerned.

8. Such entry shall be allowed unless clear grounds exist for doubting the
authenticity of the seafarers' identity document, provided that the competent authorities
have no reason to refuse entry on grounds of public health, public safety, public order or
national security.

9. Any Member may, before permitting entry into its territory for one of the
purposes specified in paragraph 7 above, require satisfactory evidence, including
documentary evidence of a seafarer's intention and ability to carry out that intention. The
Member may also limit the seafarer's stay to a period considered reasonable for the
purpose in question.

Article 7
CONTINUOUS POSSESSION AND WITHDRAWAL
1. The seafarers' identity document shall remain in the seafarer's possession at all
times, except when it is held for safekeeping by the master of the ship concerned, with
the seafarer's written consent.
2. The seafarers' identity document shall be promptly withdrawn by the issuing

State if it is ascertained that the seafarer no longer meets the conditions for its issue under
this Convention. Procedures for suspending or withdrawing seafarers' identity documents
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shall be drawn up in consultation with the representative shipowners' and seafarers'
organizations and shall include procedures for administrative appeal.

Article 8
AMENDMENT OF THE ANNEXES

1. Subject to the relevant provisions of this Convention, amendments to the
Annexes may be made by the International Labour Conference, acting on the advice of a
duly constituted tripartite maritime body of the International Labour Organization. The
decision shall require a majority of two-thirds of the votes cast by the delegates present at
the Conference, including at least half the Members that have ratified this Convention.

2. Any Member that has ratified this Convention may give written notice to the
Director-General within six months of the date of the adoption of such an amendment
that it shall not enter into force for that Member, or shall only enter into force at a later
date upon subsequent written notification.

Article 9
TRANSITIONAL PROVISION

Any Member which is a party to the Seafarers' Identity Documents Convention,
1958, and which is taking measures, in accordance with article 19 of the Constitution of
the International Labour Organisation, with a view to ratification of this Convention may
notify the Director-General of its intention to apply the present Convention provisionally.
A seafarers' identity document issued by such a Member shall be treated for the purposes
of this Convention as a seafarers' identity document issued under it provided that the
requirements of Articles 2 to 5 of this Convention are fulfilled and that the Member
concerned accepts seafarers' identity documents issued under this Convention.

FINAL PROVISIONS
Article 10
This Convention revises the Seafarers' Identity Documents Convention, 1958.
Article 11

The formal ratifications of this Convention shall be communicated to the
Director-General of the International Labour Office for registration.

Article 12

1. This Convention shall be binding only upon those Members of the International
Labour Organization whose ratifications have been registered with the Director-General.
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2. It shall come into force six months after the date on which the ratifications of
two Members have been registered with the Director-General.

3. Thereafter, this Convention shall come into force for any Member six months
after the date on which its ratification has been registered.

Article 13

1. A Member which has ratified this Convention may denounce it after the
expiration of ten years from the date on which the Convention first comes into force, by
an act communicated to the Director-General for registration. Such denunciation shall
take effect twelve months after the date on which it is registered.

2. Each Member which has ratified this Convention and which does not, within
the year following the expiration of the period of ten years mentioned in the preceding
paragraph, exercise the right of denunciation provided for in this Article, shall be bound
for another period of ten years and, thereafter, may denounce this Convention at the
expiration of each period of ten years under the terms provided for in this Article.

Article 14

1. The Director-General shall notify all Members of the registration of all
ratifications, declarations and acts of denunciation communicated by the Members.

2. When notifying the Members of the registration of the second ratification of
this Convention, the Director-General shall draw the attention of the Members to the date
upon which the Convention shall come into force.

3. The Director-General shall notify all Members of the registration of any
amendments made to the Annexes in accordance with Article 8, as well as of
notifications relating thereto.

Article 15

The Director-General of the International Labour Office shall communicate to the
Secretary-General of the United Nations, for registration in accordance with article 102
of the Charter of the United Nations, full particulars of all ratifications, declarations and
acts of denunciation registered by the Director-General in accordance with the provisions
of the preceding Articles.

Article 16
At such times as it may consider necessary, the Governing Body of the

International Labour Office shall present to the General Conference a report on the
working of this Convention and shall examine the desirability of placing on the agenda of
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the Conference the question of its revision in whole or in part, taking account also of the
provisions of Article 8.
Article 17

1. Should the Conference adopt a new Convention revising this Convention in
whole or in part, then, unless the new Convention otherwise provides:

€)) the ratification by a Member of the new revising Convention shall ipso jure
involve the immediate denunciation of this Convention, notwithstanding the
provisions of Article 13, if and when the new revising Convention shall have
come into force;

(b) as from the date when the new revising Convention comes into force, this
Convention shall cease to be open to ratification by the Members.

2. This Convention shall in any case remain in force in its actual form and content
for those Members which have ratified it but have not ratified the revising Convention.

Article 18

The English and French versions of the text of this Convention are equally
authoritative.
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Annex |
Model for seafarers' identity document

The seafarers' identity document, whose form and content are set out
below, shall consist of good-quality materials which, as far as practicable, having
regard to considerations such as cost, are not easily accessible to the general
public. The document shall have no more space than is necessary to contain the
information provided for by the Convention.

It shall contain the name of the issuing State and the following statement:

"This document is a seafarers' identity document for the purpose of the Seafarers'
Identity Documents Convention (Revised), 2003, of the International Labour
Organization. This document is a stand-alone document and not a passport."

The data page(s) of the document indicated in bold below shall be
protected by a laminate or overlay, or by applying an imaging technology and
substrate material that provide an equivalent resistance to substitution of the
portrait and other biographical data.

The materials used, dimensions and placement of data shall conform to the
International Civil Aviation Organization (ICAQO) specifications as contained in
Document 9303 Part 3 (2nd edition, 2002) or Document 9303 Part 1 (5th edition,
2003).

Other security features shall include at least one of the following features:
Watermarks, ultraviolet security features, use of special inks, special

colour designs, perforated images, holograms, laser engraving, micro-printing,
and heat-sealed lamination.
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Data to be entered on the data page(s) of the seafarers' identity document shall be

restricted to:

Issuing authority:
Telephone number(s), email and web site of the authority:

Date and place of issue:

Digital or original photograph of seafarer

(a) Full name of seafarer:

(b) Sex:

(c) Date and place of birth:

(d) Nationality:

() Any special physical characteristics of seafarer that may assist
identification:

(F) Signature:

(9) Date of expiry:

(h) Type or designation of document:

(i) Unique document number:

(J) Personal identification number (optional):

(k) Biometric template based on a fingerprint printed as numbers in a bar
code conforming to a standard to be developed:

(I) A machine-readable zone conforming to ICAO specifications in Document
9303 specified above.

Official seal or stamp of the issuing authority.
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Explanation of data

The captions on fields on the data page(s) above may be translated into the
language(s) of the issuing State. If the national language is other than English,
French or Spanish, the captions shall also be entered in one of these languages.

The Roman alphabet should be used for all entries in this document.
The information listed above shall have the following characteristics:

l. Issuing authority: ISO code for the issuing State and the name and full
address of the office issuing the seafarers' identity document as well as the

name and position of the person authorizing the issue.

. The telephone number, email and web site shall correspond to the links to
the focal point referred to in the Convention.

[1l.  Date and place of issue: the date shall be written in two-digit Arabic
numerals in the form day/month/year - e.g. 31/12/03; the place shall be
written in the same way as on the national passport.

Size of the portrait photograph: as in ICAO Document 9303 specified above

(@) Full name of seafarer: where applicable, family name shall be written first,
followed by the seafarer's other names;

(b) Sex: specify "M" for male or "F" for female;

(c) Date and place of birth: the date shall be written in two-digit Arabic numerals
in the form day/month/year; the place shall be written in the same way as on
the national passport;

(d) Statement of nationality: specify nationality;

(e) Special physical characteristics: any evident characteristics assisting
identification;

(F) Signature of seafarer;
(g) Date of expiry: in two-digit Arabic numerals in the form day/month/year;

(h) Type or designation of document: character code for document type, written
in capitals in the Roman alphabet (S);
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(i) Unigue document number: country code (see | above) followed by an
alphanumeric book inventory number of no more than nine characters;

(J) Personal identification number: optional personal identification number of the
seafarer; identification number of no more than 14 alphanumeric characters;

(k) Biometric template: precise specification to be developed,

() Machine-readable zone: according to ICAO Document 9303 specified above.
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Annex |1
Electronic database
The details to be provided for each record in the electronic database to be

maintained by each Member in accordance with Article 4, paragraphs 1, 2, 6 and
7 of this Convention shall be restricted to:

Section 1

1. Issuing authority named on the identity document.

2. Full name of seafarer as written on the identity document.

3. Unique document number of the identity document.

4. Date of expiry or suspension or withdrawal of the identity document.
Section 2

5. Biometric template appearing on the identity document.

6. Photograph.

7. Details of all inquiries made concerning the seafarers' identity document.



Annex 111

o1

Requirements and recommended procedures and practices
concerning the issuance of seafarers’ identity documents

This Annex sets out minimum requirements relating to procedures to be

adopted by each Member in accordance with Article 5 of this Convention, with
respect to the issuance of seafarers' identity documents (referred to below as
"SIDs"), including quality-control procedures.

Part A lists the mandatory results that must be achieved, as a minimum, by

each Member, in implementing a system of issuance of SIDs.

Part B recommends procedures and practices for achieving those results.

Part B is to be given full consideration by Members, but is not mandatory.

Part A. Mandatory results

1.

Production and delivery of blank SIDs

Processes and procedures are in place to ensure the necessary security for

the production and delivery of blank SIDs, including the following:

(@)

(b)
(©)

(d)

(€)

all blank SIDs are of uniform quality and meet the specifications in
content and form as contained in Annex ;

the materials used for production are protected and controlled:;

blank SIDs are protected, controlled, identified and tracked during the
production and delivery processes;

producers have the means of properly meeting their obligations in relation
to the production and delivery of blank SIDs;

the transport of the blank SIDs from the producer to the issuing authority
IS secure.

Custody, handling and accountability for blank and completed SIDs

Processes and procedures are in place to ensure the necessary security for

the custody, handling and accountability for blank and completed SIDs, including
the following:



(a)
(b)

(©)

(d)

3.
proced
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the custody and handling of blank and completed SIDs is controlled by the
issuing authority;

blank, completed and voided SIDs, including those used as specimens, are
protected, controlled, identified and tracked;

personnel involved with the process meet standards of reliability,
trustworthiness and loyalty required by their positions and have
appropriate training;

the division of responsibilities among authorized officials is designed to
prevent the issuance of unauthorized SIDs.

Processing of applications; suspension or withdrawal of SIDs; appeal

ures

Processes and procedures are in place to ensure the necessary security for

the processing of applications, the completion of the blank SIDs into personalized
SIDs by the authority and unit responsible for issuing them, and the delivery of
the SIDs, including:

(@)

(b)

processes for verification and approval ensuring that SIDs, when first
applied for and when renewed, are issued only on the basis of:

(i) applications completed with all information required by Annex I,

(it) proof of identity of the applicant in accordance with the law and
practice of the issuing State,

(iii)  proof of nationality or permanent residence,

(iv) proof that the applicant is a seafarer within the meaning of Article 1,

(v) assurance that applicants, especially those with more than one
nationality or having the status of permanent residents, are not issued
with more than one SID,

(vi) verification that the applicant does not constitute a risk to security,
with proper respect for the fundamental rights and freedoms set out
in international instruments.

the processes ensure that:

(i) the particulars of each item contained in Annex Il are entered in the
database simultaneously with issuance of the SID,



(©)

(d)

(€)

(f)
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(i) the data, photograph, signature and biometric gathered from the
applicant correspond to the applicant, and

(iii) the data, photograph, signature and biometric gathered from the
applicant are linked to the application throughout the processing,
issuance and delivery of the SID.

prompt action is taken to update the database when an issued SID is
suspended or withdrawn;

an extension and/or renewal system has been established to provide for
circumstances where a seafarer is in need of extension or renewal of his or
her SID and in circumstances where the SID is lost;

the circumstances in which SIDs may be suspended or withdrawn are
established in consultation with shipowners' and seafarers' organizations;

effective and transparent appeal procedures are in place.
Operation, security and maintenance of the database

Processes and procedures are in place to ensure the necessary security for

the operation and maintenance of the database, including the following:

(@)
(b)

(©)

(d)

(@)

the database is secure from tampering and from unauthorized access;

data are current, protected against loss of information and available for
query at all times through the focal point;

databases are not appended, copied, linked or written to other databases;
information from the database is not used for purposes other than
authenticating the seafarers' identity;

the individual's rights are respected, including:

(i) the right to privacy in the collection, storage, handling and
communication of personal data; and

(i) the right of access to data concerning him or her and to have any
inaccuracies corrected in a timely manner.

Quiality control of procedures and periodic evaluations

Processes and procedures are in place to ensure the necessary security
through the quality control of procedures and periodic evaluations,
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including the monitoring of processes, to ensure that required performance
standards are met, for:

(1)  production and delivery of blank SIDs,

(i) custody, handling and accountability for blank, voided and
personalized SIDs,

(iii) processing of applications, completion of blank SIDs into
personalized SIDs by the authority and unit responsible for issuance
and delivery,

(iv) operation, security and maintenance of the database.

(b) Periodic reviews are carried out to ensure the reliability of the issuance
system and of the procedures and their conformity with the requirements
of this Convention.

(© Procedures are in place to protect the confidentiality of information

contained in reports on periodic evaluations provided by other ratifying
Members.

Part B. Recommended procedures and practices
1. Production and delivery of blank SIDs

1.1. In the interest of security and uniformity of SIDs, the competent
authority should select an effective source for the production of
blank SIDs to be issued by the Member.

1.2. If the blanks are to be produced on the premises of the authority
responsible for the issuance of SIDs ("the issuing authority"), section
2.2 below applies.

1.3. If an outside enterprise is selected, the competent authority should:

1.3.1. check that the enterprise is of undisputed integrity, financial
stability and reliability;

1.3.2. require the enterprise to designate all the employees who will
be engaged in the production of blank SIDs;

1.3.3. require the enterprise to furnish the authority with proof that
demonstrates that there are adequate systems in place to
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1.5.
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ensure the reliability, trustworthiness and loyalty of
designated employees and to satisfy the authority that it
provides each such employee with adequate means of
subsistence and adequate job security;

1.3.4. conclude a written agreement with the enterprise which,

1.3.5.

1.3.6.

without prejudice to the authority's own responsibility for
SIDs, should, in particular, establish the specifications and
directions referred to under section 1.5 below and require the
enterprise:

1.3.4.1. to ensure that only the designated employees, who
must have assumed strict obligations of
confidentiality, are engaged in the production of the
blank SIDs;

1.3.4.2. to take all necessary security measures for the
transport of the blank SIDs from its premises to the
premises of the issuing authority. Issuing agents
cannot be absolved from the liability on the grounds
that they are not negligent in this regard;

1.3.4.3. to accompany each consignment with a precise
statement of its contents; this statement should, in
particular, specify the reference numbers of the
SIDs in each package.

ensure that the agreement includes a provision to allow for
completion if the original contractor is unable to continue;

satisfy itself, before signing the agreement, that the enterprise
has the means of properly performing all the above
obligations.

If the blank SIDs are to be supplied by an authority or enterprise
outside the Member's territory, the competent authority of the
Member may mandate an appropriate authority in the foreign
country to ensure that the requirements recommended in this section
are met.

The competent authority should inter alia:

1.5.1.

establish detailed specifications for all materials to be used in
the production of the blank SIDs; these materials should
conform to the general specifications set out in Annex | to
this Convention;
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1.5.2. establish precise specifications relating to the form and
content of the blank SIDs as set out in Annex I;

1.5.3. ensure that the specifications enable uniformity in the
printing of blank SIDs if different printers are subsequently
used;

1.5.4. provide clear directions for the generation of a unique
document number to be printed on each blank SID in a
sequential manner in accordance with Annex I; and

1.5.5. establish precise specifications governing the custody of all
materials during the production process.

Custody, handling and accountability for blank and completed SIDs

2.1.

2.2.

2.3.

2.4.

2.5.

2.6.

All operations relating to the issuance process (including the custody
of blank, voided and completed SIDs, the implements and materials
for completing them, the processing of applications, the issuance of
SIDs, the maintenance and the security of databases) should be
carried out under the direct control of the issuing authority.

The issuing authority should prepare an appraisal of all officials
involved in the issuance process establishing, in the case of each of
them, a record of reliability, trustworthiness and loyalty.

The issuing authority should ensure that no officials involved in the
issuance process are members of the same immediate family.

The individual responsibilities of the officials involved in the
issuance process should be adequately defined by the issuing
authority.

No single official should be responsible for carrying out all the
operations required in the processing of an application for a SID and
the preparation of the corresponding SID. The official who assigns
applications to an official responsible for issuing SIDs should not be
involved in the issuance process. There should be a rotation in the
officials assigned to the different duties related to the processing of
applications and the issuance of SIDs.

The issuing authority should draw up internal rules ensuring:
2.6.1. that the blank SIDs are kept secured and released only to the

extent necessary to meet expected day-to-day operations and
only to the officials responsible for completing them into



2.6.2.

2.6.3.

2.6.4.

2.6.5.

2.6.6.

2.6.7.
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personalized SIDs or to any specially authorized official, and
that surplus blank SIDs are returned at the end of each day;
measures to secure SIDs should be understood as including
the use of devices for the prevention of unauthorized access
and detection of intruders;

that any blank SIDs used as specimens are defaced and
marked as such;

that each day a record, to be stored in a safe place, is
maintained of the whereabouts of each blank SID and of each
personalized SID that has not yet been issued, also
identifying those that are secured and those that are in the
possession of a specified official or officials; the record
should be maintained by an official who is not involved in
the handling of the blank SIDs or SIDs that have not yet been
issued;

that no person should have access to the blank SIDs and to
the implements and materials for completing them other than
the officials responsible for completing the blank SIDs or any
specially authorized official,

that each personalized SID is kept secured and released only
to the official responsible for issuing the SID or to any
specially authorized official,

2.6.5.1. the specially authorized officials should be limited
to:

(@) persons acting under the written authorization
of the executive head of the authority or of
any person officially representing the
executive head, and

(b) the controller referred to in section 5 below
and persons appointed to carry out an audit or
other control,

that officials are strictly prohibited from any involvement in
the issuance process for a SID applied for by a member of
their family or a close friend,;

that any theft or attempted theft of SIDs or of implements or
materials for personalizing them should be promptly reported
to the police authorities for investigation.
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2.7. Errors in the issuance process should invalidate the SID
concerned, which may not be corrected and issued.

3. Processing of applications; suspension or withdrawal of SIDs; appeal
procedures
3.1. The issuing authority should ensure that all officials with

3.2.

3.3.

3.4.

3.5.

3.6.

responsibility concerning the review of applications for SIDs have
received relevant training in fraud detection and in the use of
computer technology.

The issuing authority should draw up rules ensuring that SIDs are
issued only on the basis of: an application completed and signed by
the seafarer concerned; proof of identity; proof of nationality or
permanent residence; and proof that the applicant is a seafarer.

The application should contain all the information specified as
mandatory in Annex | to this Convention. The application form
should require applicants to note that they will be liable to
prosecution and penal sanctions if they make any statement that they
know to be false.

When a SID is first applied for, and whenever subsequently
considered necessary on the occasion of a renewal:

3.4.1. the application, completed except for the signature, should be
presented by the applicant in person, to an official designated
by the issuing authority;

3.4.2. a digital or original photograph and the biometric of the
applicant should be taken under the control of the designated
official;

3.4.3. the application should be signed in the presence of the
designated official;

3.4.4. the application should then be transmitted by the designated
official directly to the issuing authority for processing.

Adequate measures should be adopted by the issuing authority to
ensure the security and the confidentiality of the digital or original
photograph and the biometric.

The proof of identity provided by the applicant should be in
accordance with the laws and practice of the issuing State. It may
consist of a recent photograph of the applicant, certified as being a
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true likeness of him or her by the shipowner or shipmaster or other
employer of the applicant or the director of the applicant's training
establishment.

The proof of nationality or permanent residence will normally
consist of the applicant's passport or certificate of admission as a
permanent resident.

Applicants should be asked to declare all other nationalities that they
may possess and affirm that they have not been issued with and have
not applied for a SID from any other Member.

The applicant should not be issued with a SID for so long as he or
she possesses another SID.

3.9.1. An early renewal system should apply in circumstances
where a seafarer is aware in advance that the period of
service is such that he or she will be unable to make his or
her application at the date of expiry or renewal,

3.9.2. An extension system should apply in circumstances where an
extension of a SID is required due to an unforeseen extension
of the period of service;

3.9.3. A replacement system should apply in circumstances where a
SID is lost. A suitable temporary document can be issued.

The proof that the applicant is a seafarer, within the meaning of
Article 1 of this Convention should at least consist of:

3.10.1. a previous SID, or a seafarers' discharge book; or

3.10.2. a certificate of competency, qualification or other relevant
training; or

3.10.3. equally cogent evidence.
Supplementary proof should be sought where deemed appropriate.

All applications should be subject to at least the following
verifications by a competent official of the issuing authority of SIDs:

3.12.1. verification that the application is complete and shows no
inconsistency raising doubts as to the truth of the
statements made;
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3.12.2. verification that the details given and the signature
correspond to those on the applicant's passport or other
reliable document;

3.12.3. verification, with the passport authority or other competent
authority, of the genuineness of the passport or other
document produced; where there is reason to doubt the
genuineness of the passport, the original should be sent to
the authority concerned; otherwise, a copy of the relevant
pages may be sent;

3.12.4. comparison of the photograph provided, where appropriate,
with the digital photograph referred to in section 3.4.2
above;

3.12.5. verification of the apparent genuineness of the certification
referred to in section 3.6 above;

3.12.6. verification that the proof referred to in section 3.10
substantiates that the applicant is indeed a seafarer;

3.12.7. verification, in the database referred to in Article 4 of the
Convention, to ensure that a person corresponding to the
applicant has not already been issued with a SID; if the
applicant has or may have more than one nationality or any
permanent residence outside the country of nationality, the
necessary inquiries should also be made with the competent
authorities of the other country or countries concerned,;

3.12.8. verification, in any relevant national or international
database that may be accessible to the issuing authority, to
ensure that a person corresponding to the applicant does not
constitute a possible security risk.

3.13. The official referred to in section 3.12 above should prepare brief
notes for the record indicating the results of each of the above
verifications, and drawing attention to the facts that justify the
conclusion that the applicant is a seafarer.

3.14. Once fully checked, the application, accompanied by the supporting
documents and the notes for the record, should be forwarded to the
official responsible for completion of the SID to be issued to the
applicant.
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The completed SID, accompanied by the related file in the issuing
authority, should then be forwarded to a senior official of that
authority for approval.

The senior official should give such approval only if satisfied, after
review of at least the notes for the record, that the procedures have
been properly followed and that the issuance of the SID to the
applicant is justified.

This approval should be given in writing and be accompanied by
explanations concerning any features of the application that need
special consideration.

The SID (together with the passport or similar document provided)
should be handed to the applicant directly against receipt, or sent to
the applicant or, if the latter has so requested, to his or her
shipmaster or employer in both cases by reliable postal
communication requiring advice of receipt.

When the SID is issued to the applicant, the particulars specified in
Annex |l to the Convention should be entered in the database
referred to in Article 4 of the Convention.

The rules of the issuing authority should specify a maximum period
for receipt after dispatch. If advice of receipt is not received within
that period and after due notification of the seafarer, an appropriate
annotation should be made in the database and the SID should be
officially reported as lost and the seafarer informed.

All annotations to be made, such as, in particular, the brief notes for
the record (see section 3.13 above) and the explanations referred to
in section 3.17, should be kept in a safe place during the period of
validity of the SID and for three years afterwards. Those annotations
and explanations required by section 3.17 should be recorded in a
separate internal database, and rendered accessible: (a) to persons
responsible for monitoring operations; (b) to officials involved in the
review of applications for SIDs; and (c) for training purposes.

When information is received suggesting that a SID was wrongly
issued or that the conditions for its issue are no longer applicable, the
matter should be promptly notified to the issuing authority with a
view to its rapid withdrawal.

When a SID is suspended or withdrawn the issuing authority should
immediately update its database to indicate that this SID is not
currently recognized.
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If an application for a SID is refused or a decision is taken to
suspend or withdraw a SID, the applicant should be officially
informed of his or her right of appeal and fully informed of the
reasons for the decision.

The procedures for appeal should be as rapid as possible and
consistent with the need for fair and complete consideration.

Operation, security and maintenance of the database

4.1.

4.2.

The issuing authority should make the necessary arrangements and
rules to implement Article 4 of this Convention, ensuring in
particular:

4.1.1. the availability of a focal point or electronic access over 24
hours a day, seven days a week, as required under
paragraphs 4, 5 and 6 of Article 4 of the Convention;

4.1.2. the security of the database;

4.1.3. the respect for individual rights in the storage, handling and
communication of data;

4.1.4. the respect for the seafarer's right to verify the accuracy of
data relating to him or her and to have corrected, in a
timely manner, any inaccuracies found.

The issuing authority should draw up adequate procedures for
protecting the database, including:

4.2.1. a requirement for the regular creation of back-up copies of
the database, to be stored on media held in a safe location
away from the premises of the issuing authority;

4.2.2. the restriction to specially authorized officials of
permission to access or make changes to an entry in the
database once the entry has been confirmed by the official
making it.

Quality control of procedures and periodic evaluations

5.1.

The issuing authority should appoint a senior official of recognized
integrity, loyalty and reliability, who is not involved in the custody
or handling of SIDs, to act as controller:
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to monitor on a continuous basis the implementation of these
minimum requirements;

to draw immediate attention to any shortcomings in the
implementation;

to provide the executive head and the concerned officials
with advice on improvements to the procedures for the
issuance of SIDs; and

to submit a quality-control report to management on the
above. The controller should, if possible, be familiar with all
the operations to be monitored.

5.2. The controller should report directly to the executive head of the
issuing authority.

5.3. All officials of the issuing authority, including the executive head,
should be placed under a duty to provide the controller with all
documentation or information that the controller considers relevant
to the performance of his or her tasks.

5.4. The issuing authority should make appropriate arrangements to
ensure that officials can speak freely to the controller without fear of
victimization.

5.5. The terms of reference of the controller should require that particular
attention be given to the following tasks:

5.5.1.

5.5.2.

5.5.3.

5.5.4.

5.5.5.

verifying that the resources, premises, equipment and staff
are sufficient for the efficient performance of the functions of
the issuing authority;

ensuring that the arrangements for the safe custody of the
blank and completed SIDs are adequate;

ensuring that adequate rules, arrangements or procedures are
in place in accordance with sections 2.6, 3.2, 4 and 5.4 above.

ensuring that those rules and procedures, as well as
arrangements, are well known and understood by the officials
concerned;

detailed monitoring on a random basis of each action carried
out, including the related annotations and other records, in
processing particular cases, from the receipt of the
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application for a SID to the end of the procedure for its
issuance;

verification of the efficacy of the security measures used for
the custody of blank SIDs, implements and materials;

verification, if necessary with the aid of a trusted expert, of
the security and veracity of the information stored
electronically and that the requirement for 24 hours a day,
seven days a week access is maintained;

investigating any reliable report of a possible wrongful
issuance of a SID or of a possible falsification or fraudulent
obtention of a SID, in order to identify any internal
malpractice or weakness in systems that could have resulted
in or assisted the wrongful issuance or falsification or fraud,;

investigating complaints alleging inadequate access to the
details in the database given the requirements of paragraphs
2, 3 and 5 of Article 4 of the Convention, or inaccuracies in
those details;

ensuring that reports identifying improvements to the
issuance procedures and areas of weakness have been acted
upon in a timely and effective manner by the executive head
of the issuing authority;

maintaining records of quality-control checks that have been
carried out;

ensuring that management reviews of quality-control checks
have been performed and that records of such reviews are
maintained.

The executive head of the issuing authority should ensure a periodic
evaluation of the reliability of the issuance system and procedures,

and of

their conformity with the requirements of this Convention.

Such evaluation should take into account the following:

5.6.1.

5.6.2.

5.6.3.

findings of any audits of the issuance system and procedures;
reports and findings of investigations and of other indications
relevant to the effectiveness of corrective action taken as a
result of reported weaknesses or breaches of security;

records of SIDs issued, lost, voided or spoiled;
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records relating to the functioning of quality control;

records of problems with respect to the reliability or security
of the electronic database, including inquiries made to the
database;

effects of changes to the issuance system and procedures
resulting from technological improvements or innovations in
the SID issuance procedures;

conclusions of management reviews;
audit of procedures to ensure that they are applied in a

manner consistent with respect for fundamental principles
and rights at work embodied in relevant ILO instruments.

Procedures and processes should be put in place to prevent
unauthorized disclosure of reports provided by other Members.

All audit procedures and processes should ensure that the production
techniques and security practices, including the stock control
procedures, are sufficient to meet the requirements of this Annex.
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Clanak 3.
Provedba ovoga Zakona u djelokrugu je sredi$njih tijela drzavne uprave
nadleznih za poslove pomorstva i za unutarnje poslove.
Clanak 4.
Na dan stupanja na snagu ovoga Zakona, Konvencija iz ¢lanka 1. ovoga
Zakona nije na snazi u odnosu na Republiku Hrvatsku te ¢e se podaci o njezinom
stupanju na snagu objaviti sukladno odredbi ¢lanka 30. stavka 3. Zakona o sklapanju 1
izvrSavanju medunarodnih ugovora.

Clanak 5.

Ovaj Zakon stupa na snagu osmoga dana od dana objave u Narodnim
novinama.
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OBRAZLOZENJE

Clankom 1. Kona¢nog prijedloga zakona o potvrdivanju potvrduje se Konvencija kojom
se mijenja Konvencija o identifikacijskim ispravama pomoraca iz 1958. godine temeljem
odredbi ¢lanka 140. Ustava Republike Hrvatske, te sukladno ¢lancima 18. Zakona o
sklapanju i izvrSavanju medunarodnih ugovora (Narodne novine, broj 28/96), iskazuje se
formalni pristanak Republike Hrvatske da bude vezana Konvencijom, na temelju ¢ega ¢e
ovaj pristanak biti iskazan i na medunarodnoj razini.

U ¢lanku 2. Konac¢nog prijedloga zakona o potvrdivanju Konvencije sadrzan je tekst
Konvencije u izvorniku na engleskom jeziku i u prijevodu na hrvatski jezik.

U ¢lanku 3. Konacnog prijedloga zakona o potvrdivanju Konvencije propisuje se da je
provedba ovoga Zakona u djelokrugu sredisnjeg tijela drzavne uprave nadleznog za
poslove pomorstva i srediSnjeg tijela drzavne uprave nadleznog za unutarnje poslove.

U ¢lanku 4. Kona¢nog prijedloga zakona o potvrdivanju Konvencije navodi se da na dan
stupanja na snagu ovoga Zakona, Konvencija nije na snazi u odnosu na Republiku
Hrvatsku te ¢e se podaci o njezinom stupanju na snagu objaviti sukladno odredbi ¢lanka
30. stavka 3. Zakona o sklapanju i izvrSavanju medunarodnih ugovora.

U ¢lanku 5. Konacnog prijedloga zakona o potvrdivanju Konvencije utvrduje se stupanje
na snagu ovoga Zakona.
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Prilog - preslika teksta Konvencije kojom se mijenja
Konvencija o identifikacijskim ispravama pomoraca iz
1958. godine, u izvorniku na engleskom jeziku
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Convanhon 185

CONVENTION REVISING THE SEAFARERS’ IDENTITY
DOCUMENTS CONVENTION, 1958 =

The General Conference of the International Labour Organization,

Having been convened at Geneva by the Governing Body of the
International Labour Office, and having met in its Nincty-first
Session on 3 June 2003, and

Mindful of the continuing threat to the security of passengers and crews
and the safety of ships, to the national interest of States and to
individuals, and

Mindful also of the core mandate of the Organization, which is to
promotc decent conditions of work, and

Considering that, given the global nature of the shipping industry,
seafarers need special protection, and

Recognizing the principles embodied in the Seafarers’ Identity
Documents Convention, 1958, concerning:the facilitation of entry '
by seafarers into the territory of Members, for the purposes of
‘shore leave, transit, transfer or repatriation, and

Noting the Convention on the Facilitation of International Maritime
Traffic, 1965, as amended, of the Intemational Maritime
Organization,in particular, Standards 3.44 and 3.45, and

Noting further that United Nations General Assembly Resolution
A/RES/ST219 (Protection of hwman rights and fundamental
freedoms while countering terrorism) affirms that States must
ensure that-any measure taken to combat terrorism complies
with their obligations under international law, in partticular
international human rights, refugee and bumanitariap law, and

Being awarc that -seafarers work and live on ships involved in
international trade and that access to shore facilities and shore
Jeave arc vital elements of seafarers’ general well-being and,
therefore, to the achievement of safer shipping and cleaner
occans, and

Being aware also that the ability to go ashore is esseatial for joining a
ship and leaving after the agreed period of service, and

Noting the amendments to the International Convention for the Safety
of Life at Sea, 1974, as amended, concerning special measures 10
enhance maritune safety and security, that were adopted by the
International Maritime Organization Diplomatic Conference on
12 December 2002, and
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'Having decided upon the adoption of certain proposals with regard to
' ‘the Jmproved security of seafarers’ identification, which is the
seventh item on the agenda of the session, and '

Having decided that these proposals shall take the form of an
international Convention revising the Seafarers” Identity
Documents Convention, 1958,

adopts this nineteenth day of June of the year two thousand and three, the
following Convention, which may be cited as the Seafarers’ Identity
Documents Convention (Revised), 2003.

Article 1
SCOPE

1. For the purposes of this Convention, the term “sezfarer” means any
person who is employed or:is engaged or works in any capacity on board a
vessel, other than a ship of war, ordinarily engaged in maritime navigation.

2. In the event of any doubt whether any categories of persons are to
be regarded as seafarers for the purpose of this Convention, the question
shall be determined:in accordance with the provisions-of this Convention by
the competent authority of the State of nationality or permanent residence
of 'such persons after consulting with the shipowners’ and seafarers’
organizations concerned.

3. After consulting the representative organizations of fishing-vessel
owners and persons working on board fishing vessels, the competent
authority may apply the provisions of this Convention to commercial
maritime: fishing.

Article 2

ISSUANCE OF SEAFARERS’ IDENTITY DOCLMENTS

1. Each Member for which this Convention is in force shall 1ssue to
each of its nationals who is a seafarer and makes an application to that effect
a seafarers’ identity document conforming to the provisions of Article 3 of
this Convention.

2. Unless otherwise provided for in this Convention, the issuancc of
scafarers’ identity documents may be subject to the same conditions as those
prescribed by national laws and rcgulations for the issuance of travel
documents.

3. Each Member may also issue seafarers’ identity cocuments referred
to in paragraph ] to seafarers who have been grarted the status of
permanent resident in its territory. Permanent residents shall in all cases
travel in conformity with the provisions of Article 6, paragraph 7.

{
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4. Each Member shall ensure that seafarers’ identity documents are
issued without undue delay. :

. 5. Seafarers shall have the right to an admin'isltrativc appeal in the case
of a rejection of their application.

6. This Convention shall be without prejudice to thz obligations of
each Member under international arrangements relating to refugees and
stateless persons.

Article 3
CONTENT AND FORM

1. The seafarers’ identity document eovered by this Convention shal)
conform —in its content — to the model set out in Annex I hereto. The form of
the document and the materials used in it shall be consistent with the general
specifications set out in the -model, which shall be based on the criteria set
out below. Provided that any amendment is consistent with the following
paragraphs, Annex I may, where necessary, be amended in accordance with
Article 8 below, in particular to take account of technologicaldevelopments.
The decision to adopt the amendment shall specify when the amendment
will-enter into effect, taking account of the need to give Members sufficient
time to make any necessary revisions of their national s=afarers’ identity
documents:and procedures.

2. The secafarers’ identity document shall be designed in a simple
manner, be made of durable material, with special regard to conditions at
sea-and be machine-readable. The materials used shall:

(a) prevent tamperingwith:the document or falsification, asfar-as possible,
and enable easy: de_tection. of alterations; and

(b) be.generally accessible to governments at the lowest cost consistent
with reliably achieving the purpose set out in (a) above.

3. Members shall take into account any available guidelines developed
by the International Labour Organization on standards cf the technology to
be used which will facilitate the use of a common international standard.

4. The seafarers’ identity document shall be no larger than a normal
passport. ‘

5. The seafarers’ identity document shall contain the name of the
issuing authority, indications enabling rapid contact with that authority, the
date and place of issue of the document, and the following statements:

{a) this document is a seafarers’ identity document for ~he purpose of the
Seafarers’ Identity Documents Convention (Revised), 2003, of the
International Labour Organization; and
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(b) this document is a stand-alone document and not a passport.

6. The maximum validity of a scafarers” identity document shall be
determined in accordance with the laws and regulations of the issuing State
and shall in no case exceed ten years, subject to renewal after the first five
years.

7. Particulars about the holder included in the seafarer’s identity
document shall be restricted to the following:

(a) full name (first and last names where applicable);

(b) sex;

(c) date and place of birth;

(d) nationality;

(e) any special physical characteristics that may assist ideritification;
(f) digital or original photograph; and

(g) signature.

8. Notwithstanding paragraph 7 above, a template or other
representation of a biometric of the holder which meets the specification
provided for in Annex I shall also be required for inclusion in the seafarers’
identity document, provided that the following preconditions are satisfied:

(a) the biometric can be captured without any invasion of privacy of the
persons.concerned, discomfort to them, risk to their health or offence”
against theirdignity;

(b) the biemetric shall itself be visible on the document and it shall not be
possible to reconstitute it from the template or other-epresentation;

(c) the equipment needed for the provision and verification of the
biometric is user-friendly and is generally accessible 10 governments at
low cost;

(d) theequipment for the verification of the biometric can be conveniently
and reliably operated in ports and in other places, including on board
ship, where verification of identity is normally cuned out by the
competent authorities; and

(e) the system in which the biometric is to be uscd (including the
equipment, technologies and procedures for use) provides results that
-are uniform and reliable for the authentication of identity.

9. All data concerning the seafarer that are recorded on the document
shall be visible. Seafarers shall have convenient access to machines enabling
them to inspect any data concerning them that is not eye-readable. Such
access shall be provided by or on behalf of the issuing authority.




10. The content and form of the seafarers’ identity document sball take
into account the relevant international standards cited in Annex 1.

Article 4
NATIONAL ELECTRONIC DATABASE

1. Each Member shall ensure that a record of each seafarers” identity
document issued, suspended or withdrawn by it is stored in an electronic
database. The necessary measures shall be taken to secure the database from
interference or unauthorized access.

2. The information contained in the record shall be restricted to details
which are essential for the purposes of verifying a seafarers’ identity
document or the status of a seafarer and which are consistent with the
seafarer’s right to privacy and which meet all applicable data protection
requirements. The details are set out in Annex II hereto, which may be
amended in the manner provided for in Article 8 below, taking account of
the need to give Members sufficient time to make any pecessary revisions of
their national database systems.

3. Each Member shall put in place procedures which will enable any
seafarer to whomrit hasissued-a:seafarers” identity docurnent to.examine and
check the validity of all the data held or stored in the electronic database
which relate to that'individual:and to provide for correction if necessary, at
no.cost to the-seafarer concermned.

4. Each Member shall designate a permanent focal point for
responding to inquiries, from the immigration or other competent
authorities-of. all Members of the Organization, concerning the authenticity
and validity of the seafarers’ identity document issued by its authority.
Details of the permanent focal point shall be commrunicated to the
International Labour Office, and the Office-shall maintain a list which shall
be communicated to all Members of the Organizalion. '

5. The details referred to in paragraph 2 above shzll at all times be
immediately accessible to the immigration or other comperent authorities in
member States of the Organization, either electronically or through the
focal point referred to in paragraph 4 above. '

6. For the purposes of this Convention, appropriate restrictions shall
be established to ensure that no data — in particular, ohotographs — are
exchanged, unless a mechanism is in place to ensure that applicable data
protection and privacy standards are adhered to.

10




7. Members shall ensure that the personal data cn the electromc
database shall not be used for any purpose other than verification of the

seafarers’ identity document.

Article §
‘QUALITY CONTROL AND EVALUATIONS

1. Minimum requirements concerning processes anc procedures for
the issue of seafarers’ identity documents, including quality-control
procedures, are set out in Annex ITI to this Convention. These minimum
requirements establish mandatory results that must be achieved by each
Member ip the administration of its system for issuance of scafarers’ identity

documents. .

2. Processes and procedures shall be in place to ensure the necessary
security for:
(a) the production and delivery of blank seafarers’ identity documents;

(b) the custody, handling and accountability for blank and completed
seafarers’ identity documents;

(c) the processing of applications, the completion of the blank seafarers’

identity documents into personalized seafarers’ identity documents by
the authority and unit responsible for issuing them and the delivery of
the seafarers’ identity documents;

(d) the operation and maintenance of the database; and
(e) the guality control of procedures and periodic evaluations.

3. Subject to paragraph 2 above, Annex HI] may be amended in the
manner provided. for in Article 8, taking account of the need to give
Members:sufficient time-to make any necessary revisious -o their processes
and procedures.

4. Each Member shall carry out an independent evaluation of the

administration of its system for issuing seafarers’ idenlity documents,

including quality-control procedures, at least every five vears. Reports on
such evaluations, subject 1o the removal of any confidential material, shall be
provided 1o the Director-General of the International Fabour Office with a
copy to the representative organizations of shipowners and seafarers in the
Membecr concerned. This reporting requirement shall be “without prejudice
to the obligations of Members under article 22 of the Constitution of the
International Labour Organisation.

5. The International Labour Office shall make these evaluation reports
available to Members. Any disclosure, other than those authorized by this
Convention, shall require the consent of the reporting Mecmber.

12




6. The Governing Body of the International Labour Office, acting on
the basis of all relevant information in accordance with arrangements made
by it, shall approve a list of Members which fully meet the mmxmum
requirements referred to in paragraph 1 above.

7. The list must be available to Members of the Organization at all
times and be updated as appropriate information is received. In particular,
Members shall be promptly notified where the inclusion 9f any Member on
the list is contested on solid grounds in the framework of the procedures
referred to 1n paragraph 8.

8. In accordance with procedures established by the Governing Body,
provision shall be made for Members which have been or may be excluded
from the list, as well as interested governments of ratifving Members and
representative shipowners’ and seafarers’ organizations, 1o make their views

“known to the Governing Body, in accordance with the. arrangements
referred to above and“to have any dlsagrcemcnts faitly and impartially

settled 1n a timely manner.

9. The recogpition of seafarers’ identity documents issued by a
Member is subject to its compliance with the minimim requirements
referred to 1n paragraph 1 above.

Article 6

FACILITATION OF SHORE LEAVE AND TRANSIT AND TRANSFER
OF SEAFARERS

1. Any seafarer who holds a valid seafarers’ identity document issued
in-accordance with the provisions.of this Convention by a Member for which
the. Convention. is in force shall be recognized as a. seafarer within the
meaning of the Convention unless clear grounds exist for doubting the
- authenticity of the seafarers’ identity document. A

2. The verification and any related inquiries-and fermalities needed to
ensure that the scafarer for whom entry is requested pursuant 1o paragraphs
3to6or7to9 belowis the holder of a seafarers’ identity document issued in
accordance with the requirements of this Convention shall be at no cost to
the seafarers or shipowners.

Shore leave

3. Verification and any related inquiries and formalities referred 1o in
paragraph 2 above shall be carried out in the shortest possible time provided
that reasonable advance notice of the holder’s arrival wes received by the
competent authontes. The notice of the holder’s arrival shall include the
. details specified in scetion 1 of Annex 1.

14
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4. Each Member for which this Convention is in force shall, in the
shortest possible tune, and unless clear grounds exist for doubting the
authenticity of the seafarers’ identity document, permit _Lhc entry into its

territory of a seafarer holding a valid seafarer’s identity document, when

entry is requested for temporary shore leave while the ship is in port.

S. Such entry shall be allowed provided that the formalities on arrival
of the ship have been fulfilled and the competent authorities have no reason
to refuse permission to come ashore on grounds of public health, public
safety, public order or natjonal security.

6. For the purpose of shore leave seafarers shall not be required to
hold a visa. Any Member which is not In a position to fully implement this
requirement shall ensure that its laws and regulations or dractice provide |
arrangements that are substantially equivalent.

Transit and transfer
7. Each -Member for which this Convention s in force shall, in the

shortest possible time, also permit the entry into:its-territory of seafarers

holding a valid seafarers’ identity document supplement:3 by a passport,
when entry is requested for the purpose of:

(a) joining their ship or transferring to another ship;

(b) passing in transit to join their ship in another country or for
repatriafion; or any other purpose approved by the authorities of the
Member concerned.

8. Such entryshall be allowed unless clear grounds exist for doubting
the authenticity of the seafarers’ identity document, provided that the
competent authorities-have no reason to refuse entry on grounds of public

~ health, publicsafety;public order or national security.

9. Any Member may, before permitting entry into its_territory for one
of the purpeses spedified in paragraph 7 above, require satisfactory
evidence, including documentary evidence of a seafarer’s intention and
ability to carry out that intention. The Member may also limit the seafarer’s
stay to a period considered reasonable for the purpose in question.

Article 7
CONTINUQUS POSSESSION AND WITHDRAWAL
1. The seafarers’ identity document shall remain 1n the seafarer’s

possession at all times, except when it is held for safekeeping by the master
of the ship concerned, with the seafarer’s writlen consent.

16




2. The seafarers’ identity document shall be promptly withdrawn by

the issuing State if it is ascertained that the scafarer no longer meets the

- conditions for its issue under this Convention. Procedures for suspending or -

withdrawing scafarers’ identity documents shall be drawn up in copsultation

with the representative shipowners’ and seafarers’ organizations and shall
include procedures for administranve appeal.

Article 8

AMENDMENT OF THE ANNEXES

1. Subject to the relevant provisions of this Convention, amendments
to the Annexes may be made by the International Labour Conference,
acting on the advice of a duly constituted tripartite maritime body of the
JInternational Labour Organization. The decision shall require a majority of
two-thirds of the voles cast by the delegates present at the Conference,
including at least half the Members that have ratified this Convention.

2. Any Meipber that has ratificd this Convention may give written
notice to the Director-General within six months of the date of the adoption
of such an. amendment that it shall not enter into force for that Member, or
shall only enter into force at a later datc upon subscquent written

notification.
drticle 9

TRANSITIONAL PROVISION

Any Member which is a party to the Seafarers’ Identity Documents
Convention, 1958, and - which is taking measures, in accordance with article
19 of the- Constitution of the International Labour Orgamisation, with a view
lo ratification of this Convenuon may notify the Director-General of its
intention t0 apply the presemt Convention provisionally. A seafaters’
identity documentissued by such.a Member:shall be treated for the purposes
of this Convention as a seafarers’ identity document issued under it
provided that the requirements of Articles 2 to 5 of this Convention are
fulfiled and that the Member concerned accepts seaarers’ identity
documents issucd under this Convention.

FINAL PROVISIONS
Article 10 4

This Convention revises the Seafarers’ Identity Documents
Convention, 1958.

Article 11

The formal ratifications of this Convention shzll be ccmmunicated to
the Director-General of the International Labour Office for registration.

18
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Article 12

1. This Convention shall be binding only upon those Members of the
International Labour Organization whose ratifications have been registered
with the Director-General.

2. It shall come into force six months after the dat= on which the
ratifications of two Members have been registecred with the Director-
General.

3. Thereafter, this Convenlion shall come into force tor any Member
six months after the date on which its ratification has been registered.

Article 13

1. A Member which has ratified this Convention may denounce it after
the expiration of ten years from the date on which the Convention first
comes into force, by an act communicated to the Director-General for
registration. Such denunciation shall take effect twelve months after the
date on which itis registered.

2. Each Member which has ratified this Convention and which does

not, within the year following the expiration of the penod of ten years

mentioned in the preceding paragraph, exercise the right of denunciation
provided for in this Article, shall be bound for another peniod of ten years
and, thereafter, may denounce this Convention at the expiraton of each
period of ten years under the terms provided for in this Artcle.

Article 14

1. The Director-General shall rotify all Members of tae registration of
all ratifications, declarations and acts of denunciation communicated by the
Members.

2. When notifying the Members of the registration of the second
ratification of this Convention, the Director-General shall draw the
atlention of the Members 10 the date upon which the Convention shall come

into force.

3. The Director-General shall notify all Members of the registration of
any amendments made to the Annexes in accordance with Article 8, as well
as of notifications relating thereto.

Article 15

The Director-General of the International Labour Office shall
communicate to the Secretary-General of the United Natioas, for
registration in accordance with article 102 of the Charter of the United
Nations, full particulars of all ratifications, declarations and acts of
denunciation registered by the Director-General in accordance with the
provisions of the preceding Articles.
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Article 16

At such times as it may consider necessary, the Governing Body of the
International Labour Office shall present to the General Conference a
report on the working of this Convention and shall examing the desirability
of placing on the agenda of the Conference the question of its revision in
whole or in part, taking account also of the provisions of Article 8.

Article 17

1. Should the Conference adopt a new Convention revising this
Convention in whole or in part, then, unless the new Convention otherwise

provides:

(a) the ratification by 2 Member of the new revising Convention shall ipso
jure involve the immediate dénunciation of this Convention,
notwithstanding the provisions of Article 13, if anc when the new
revising Convention shall have come into force;

(b) as from the date when the new revising Convention comes into force,
this Convention shall cease to be open to ratification by the Members.

2. This Convention shall-in any case.remain-in force in its actual form
and content for thosé Members which have ratified it but have not ratified

the revising Convention.

Article 18

The English and French versions of the text of this Convention are
equally authoritative. :
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Annex|

Model for seafarers’ identity document

The seafarers® identity document, whose form and content are set out below, shall
consist of good-quality materials which, as far as practicable, having regard to
cansiderations such as cost, are not easily accessible to the general public. The document
shall have no more space than is necessary to contain the information provided [or by the
Convention.

It shall contain the name of the issuing State and the [ollowing statement:

“This document is a seafarers’ identity document for the purpose of the Seafarers’
Identity Documents Couvention (Revised), 2003, of the International Lubour
Organization. This document is a stand-alone document and not a passport.”

The data page(s) of the document indicated in bold below shall be protected by a

laminate or overlay, or by applying an imaging technoloy and substrate material that

provide ap equivalent resistance to substitution of the portrait and other biographical
data.

‘The spatenials used, dimensions and placement of “data shall conform to the
Internadonal  Civil Awiation Organization (ICAQ) :specificatious as captained in
Document 9303 Part 3 (2nd-edition, 2002) or Document@=(3Part 1 (Sth-edition, 2003).

Orther security features shall include at least one of the following fearures:

‘Watermarks, ultraviolet security features, use of special inks, special colour designs,
perforated images, holograms, laser engraving, iico-printing, and heat-sealed

lamination.
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Data 1o be entered on the data page(s) of the seafarers’ identity document shall
be restricted to:

I.  Xssuing authority:

. Telephone number(s), emxil and web site of the authority:

L Date and place of issue:

Digital or original photograph of scafarcr

(2) Fuoll pame.of seafurer:

(b) Sex:

(¢} Date:and:piace of birthc

(@) MNatiomdity:

(¢) Anyspeciabphysicalcharacteristics of sesfarerthatmny-assistidentification:

(f) Sigoature:

{g) Date of expiry:

(h) Type ordesignation of document:

(7)) Unique document pumber:

(j) Persovalidentificatior number (vptional):

(k) Biometric template based on a fingerprint printed #s numbers in a bar code
conforming to x standard to be developed:

{1} A muchine-readable zone conforming to ICAO specifications in Document 9303
specified xbove.

IV. Official seal or stamp of the issuing authority.

26




Exp;aﬁaqon of data

The captions on fields on the data page(s) abov: may be translated into the

language(s) of the issuing State. If the national language is other than English, French or
Spanish, the captions shall also be entered in one of these languages. :

(a)
(b)
(©)
(d)
(¢)
(f)

(&)
(h)
®

@)

(k)
M

The Roman alphabet should be used for all entries ir ~his document.

The informarion listed above shall have the following characteristics:

Issuing authority: ISO cede for the issuing State and tte name and full zddress of the
officc issuing the seafarers’ identity document as well as the name and position of
the person authorizing the issue. 7

The telephone number, email and web site shall co_rrcspond to the links to the focal
point referred to in the Convention.

Date and place of issue: the date shall be written in two-digit Arabic numerals in the
form day/month/ycar —¢.g. 31/12/03; the place shall be written in the same way as on

the national passport.

Size of the portrait photograph: asin ICAQO Document 9303 specified above

Full name of seaférer: where applicable, family nams shall be written first. followed
by theseafarer’s othernames;

Sex: specify “M” for male or “F” for female;

Date and place of birth: the date shall be written in two-digit Arabic numerals in the
form day/monthfyear; the place shzall be written in the same way as on the national
passport;

Statement of nationality: specify nationality,

Special physical characteristics: any evident characteristics assisting identification;

Signature of seafarer;

Date of expiry:in two-digit Arabic numerals in the form day/month/year,

Type or designation of document: character code for documcent type, written in
capitals in the Roman alphabet (S);

Unique document number: country code (see I above) followed by an alphanumeric
book inventory number of no more than nine characters;

Personal identification number: optional personal identification number of the
seafarer; identification number of no more than 14 alphanumeric characters;

Biometric template: precise specification to be developed;
Machine-readable zone: according to ICAO Documeat 9303 specified above.



Annex |l

Electronic database 7 _ _
The details to be provided for each record in the electronic database to be
maintained by each Member in accordance with Article 4, paragraphs 1, 2,6 and 7 of this

Convention shall be restricted to:
Section 1 _

1. Issuing anthority named on the identity document.

2. Full name of seafarer as written on the jdentity document.

3. Unique document number of the identity document.

4.  Date of expiry or suspension or withdrawal of the identity document.
Section 2

5.  Biometric template appearing on the identity document.

6.  Photograph. ‘
7. Details of all inquiries made coneerning the seafarers’ identity document.

30
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Annex il

Requirements and recommended procedures and practfices
conceming the issuance of seafarers’ identity documenis

This Annex sets Oul minimuim requirements relating to procedures to be adopted by

each Member in accordance with Article 5 of this Convention, with respect to the issuance
of scafarers’ identity documents (referred 1o below 25 “SIDs™), including quality-control
procedures.

Part A lists the mandatory results that must be achieved, as a minimum, by each

Member, in nnplementing a system of issuance of SIDs.

Part B recommends procedures and practices for achieving those results. Part B is to

be given full consideration by Members, but is not mandatory.

Part A Mandatory results

1.

Production and delivery of blank SI0s

Processes and procedures are in place to ensure .the necessary security for the

produciion and delivery of blank SIDs, including the following:

(a)

(b)
(c)

(d)

(e)

2.

all blank SIDs are of uniform quality end meer ihe specifications in contenr and form
as contained in Annex I

the materials used for production are protected and controlled;

blank SIDs are protected, controlled, identified cnd rracked during the production
and delivery processes;

producers have the means of properly meeting their obligations in relation 1o the
production-anddelivery of blank SIDs;

the transport of the blank SIDs from the producer (o the issuing authoriry is secure.

Custady; handling and accountability for bfank and completed SIDs

Processes and procedures are in place to-ensure the necessary security for the custody,

handling and accountability for blunk and completed SIDs, including the following:

(a)

(®)

(c)

(d)

3.

the cusiody and hundling of blank and completed SIDs is controlled by the issuing
authority;

blank, completed and voided SIDs, including those used as specimens, are protecled,
controlled, idenrified and tracked;

personnel involved with the process meet standards of reliability, musoworthiness and
loyalty required by their posttions and have appropriate treining;

the division of responsibilities among authorized. officials is designed to prevent the
issuance of unauthorized SIDs.
Processing of applications; suspension or withcrawal of SIDs; appeal procedures

Processes and procedures are in place 10 ensue the necessary security for the

processing of upplications, the completion of the blank SIDs into personalized SIDs by the
authority and unit responsible for issuing them, and the aelivery of the SIDs, including:
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(a)

(b)

(c)

(d)

(e)

0

processes for verification and approval ensuring thet YIDS when ﬁrsr applzed for and
when renewed, are issued only on the basis of: :

(z) appliz:afiom complered with all information required by Annex |,

(xf) proof of identity of the applicant in accordance with the law and pracrice of the
issuing State, .

(iif} proof of nationality or permancnt residence,

(iv) proof that the applicant is a seafarer within the meaning of Article 1,

(v) assurance thar applicants, especially those with more than one narionality or
having the siatus of pernaneni residents, are nct issued with more than one SID.

(vi) verification thar the applicant does not constitute a risk 10 security, with proper
respect for the fundamental rights and freedoms set out in international
instrument(s .

the processes ensure tha:

(i) the particulars of each item contained in Anrex If are entered in the database
simullameously with issumnce of the SID,

(ii) the data, phoiograph, signature and biometric .gathered from [he applicant
correspond 1o the applicant, and

(iii) the data, photograph, signamre qnd biometric gathered from the applicant are
linked to the application throughour the processing, issuance and delivery of the
SID.

prompraction is taken ro update the database when an issued SID is suspended or

withdrawn;

an extension and/or renewal system has been.estat I'shed 1o provide for circumstances

Wwhere a seafarer is in need of extension or rércewal of his or her SID and in

circtimstances where the SID) is lost;

the circumstences in which SIDs may be suspended or withdrawn are established in

consultarion with shipowners’ and-seafarers’ organizations;

effective and transparent appeal procedures arein place.

Operation, security and maintenance of the datebase

Processes and procedures are in place 1o ensure the necessary security for the

operation and maintenance of the database, including the following:

(a)
(&)

(c)

(d)

the database is secure from lampering and from wiauthorized access;

data are current, protected aguainst loss of information and available for query at all

times through the focal poinr;

databases are not appended, copied, linked or wrizternt to other databases; information

from the database is not used for purposes other than authenticating the seafarers’

idenriry;

the individual’s rights are respected, including:

(i) the right to privacy in the collection, storage, handling and communication of
personal data; and

(i) the right of access ro data concerning him or her and to have any inaccuracies
corrected in a timely manner.
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(a)

(b)

{c)

Quality control of procedures and periodic evaluations

Processes and procediires are in place to ensure 112 necessary securily through the
quality control of procedures and periodic evaluations, including the monitoring of
processes, to ensure that required performance standards are mel, for:

(i) producrion and delivery of blank SI1Ds,
(ii) custody, handling and accountability for blank, voided and personalized SIDs,

(iit) processing of applicarions, completion of blank SIDs into personalized SIDs by
the authority and unit responsible for issuance cnd delivery,

(iv) operation, security and maintenance of the database.

Periodic reviews are carried out to ensure the reliability of the issuance system and of
the procedures and their conformity with the requirements of this Convention.

Procedures. ure in place to protect the confidentiality of informarion contained ‘in
reports on pericdic evaluations provided by other ratifying Members.

PartB. Recommended:procedures-and-practices

1.

Production-and delivery of blank SIDs

1.1. In the interest of security and uniformity of SIDs, the competent authority
should select:an effective source for the prodiction of blank SIDs to be issued

by the Member.

1.2, If the blanks are to be produced on the premises of the authority responsible

fortheiissuance of SIDs (“the issuing authority”), section 2.2 below applies.
13. Ifanoutside:enterpriseisselected, the competent autbority sheuld:

1.3.1. cheek:that the entesprise is of undisputed integrity, financial stability
and:reliability;

1.3.2. require the enterpnse to designate all the employees who will be
engagedin the production of blank SIDs;

133. require the enterprise to furmnish the duLhom} with proof that
demonstrates that there are adequate systems in place to ensure the
reliability, trustworthiness and loyalty of designated employees and to
satisfy the authority that it provides 2ach such employee with adequate
means of subsistence and adequate job security;

1.3.4. conclude a written agreement witk the enterprise which, without
prejudice to the acthority’s own responsibility for SIDs, should, in
particular, establish the specifications and directions referred to under
section 1.5 below and requirc the enterprise:
1.3.4.1. to ensure that only the designated employees, who must have

assumed strict obligations of confidentality, are engaged in the
production of the blank STDs;
13.42 10 take all necessary security measures for the transport of the

blavk SIDs from its premises to the premises of the issuing
authority. Issuing agents cannot be absolved from the liability
on the grounds that they are rot negligent in this regard;
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1.2.43. to accompany cach consignmant with 2 precise statement of its
contents; this statcment should, in particular, specify the
reference numbers of the SIDs in each.package. '

1.3.5. ensure that the agreement includes a provision te allow for completion
if the original conwractor is unable to continue;

1.3.6. satsfy itself, before signing the agreeincat, that the enterprise has the
means of properly performing all the above obligations.

If the blank SIDs are to be supplied by an authority or enterprise outside the
Member's lerritory, the compelent authority of the Member may mandate an
appropriate authority io the foreign country to ensure that the requirements
recommended in this section are met.

The competent authority should inter alia:

1.5.1. -establish detailed specifications for all materials to be used in the
production of the blank SIDs; these materials should conform to the
general specifications set out in Anpe:: I 1o this Convention;

1.52. establish precise specifications relating to the form and content of the
blank SIDs as set out in Annex I; 3

1.3.3. ensure that the specifications enable uniformity in the printing of blank
* SIDsif different printers-are subsequently used;

154. provide clear direetions for the generation of a unique document
number to be printed on each blank SID in a sequential manner in
accordance with Annex I; and

1.5.5. establish precise specifications governing the custody of all materials
during:the production proesss.

Custody, handling:and accountability for blank and completed SIDs

All'operations relating to the issuance process (including the custody of blank,
voided and completed SIDs, the implements and materials for completing
them, the processing of applications, the isst.anee of SIDs, the maintenance and
the security of databases) should be carried out under the direct control of the
issuing authority. -

. The issuing authority should prepare an appraisal of all officials involved in the

issuance process establishing, in the case of sach of them, a record of reliability,
trustworthiness and loyalty.

The issuing authority should ensure that no officials involved in the issuance
process are members of the same immediate family.

The individual responsibilities of the officials involved in the issuance process
should be adequately defined by the issuing authority.
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No single official should be responsible for carrying out all the operations
required in the processing of an application for a SID and the preparation of
‘the corresponding SID. The official who assigns applications to an official

" respoasible for issuing SIDs should not be wnvolved in the issuance process.

27

Theie shonld be a rotation in the offictals assigned to the different duties
related to the processing of applications anc the 1ssuance of SIDs.

The issuing authority should draw up internal rules ensuring:

2.6.1. that the blank SIDs are kept secured! and released only to the extent
necessary to meet expected day-te-day operadons and only to the
officials responsible for completing them into personalized STDs or to
any specially authorized official, and that surplus blank SIDs are
returned at the end of each day; measures 10 secure SIDs should be
understood as ipeluding the use of devices for the prevention of
unauthorized access and detection of intruders;

2.6.2. that any blank SIDs used as specimens are defaced and marked as such;

2.63. that each day a record, to be stored in a safe place, is maintained of the
whereabouts of each blank SID anc of each personalized SIID that has
not yet been issued, also identifymg those that are secured and those

" that are in the possession of a specified official or officials; the record
should be maintained by an official who is not involved in the handling
of the blank STDs or SIDs that have not yet been issued; )

2.6.4. that mo person should have access to the blank SIDs and to the
implements.and materjals for completing them other than the officials
responsible for completing the black SIDs or any specially authorized
official;

2.6.5. that cach personalized SID is kep: secured and released only to the
official responsible for issuing the SID or to any specially authorized
official; '

2.65.1. the specially authorized officials should be limited to:

(2) persons actng under the written aunthorization of the
execulive head of the avthority or of apy person officially
representing the executive head, and

(b) the controller referred to in section 5 below and persons
appointed to carry out an audit or other control;

2.6.6. that offigals are strictly prohibited from any involvement in thc
issuance process for a SID applied for by a member of their family or a
close friend:

2.67. that any theft or attempted theft of SIDs or of implements or materials
for personalizing them should be promptly reported to the police
authorities for investigation. '

Errors in the issuance process should 1ovalidate the SID concerned, which may
not be corrected and issued.
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34.1. the applicati ;
; {ion, comple e
B Ui et . e o e, okl be prascated
authoﬁtyf . 10 an‘..o,.ffimal designated by the issuing
342. a digital or original pbotograph and the biometric of the applicant
should be taken under the control o3 the desisnated.official; '

3.43. the application should be
official;

3-4.4. the application shonld.then be transmitted by the desigmated official
directly to the issuing authority for processing.
3.5. Adeguate measures should be adopted by the.issuing authority to eusure the

security and the confidentiality of the digital or original photograph and the
biometnc.

signed in the presence of the designated

3.6. The proof of identity provided by the apphicant should be in accordance with
the laws and practice of the issuing State. It may consist-of a recent photograph
of the applicant, certified as being a true likeness of him or her by the
shipowner or shipmaster or other employey of the applicant or the director of

l‘ - the applicant’s training establishment.

| 3.7 The proof of nationality or permanent residence will normally consist of the

‘. applicant’s passport Of certificate of admission as a permanent resident.

l 3.8. Applicants should be asked to declare all other :}ationalities that thc.y may
possess and affirm that they have not been issued with and have not applicd for

| a SID from any othcr Member.

l‘ 3.9. The applicant should not be issued with a 5D for so long as he or she possesses

another SID.

3.9.1. Anearly renewal systemsh ould apply in cireumsiances where a scalarer
is aware in advance that the period Of SEIVICE IS such that he or she will

| J be unable to make his or her application at the date of expiry Of

renewal; )

‘ 3.9.2. An extension systen should apply i circumstances where an extension

of a STD is Tequired due 10 an vnforeseen extension of the period of

service;




3.9.3. A replacement system should apply ‘n circumstances where a SID is
_ lost. A suitable temporary document can be issued.
3.10. The proof that the applicant is a seafarer, witkin the meaning of Article 1 of this
Convention should at lcast consist of:

3.10.1. a previous SID, or a seafarers’ discharge book; or
3.10.2. a certificate of competency, qualification or otber relevant training; or

3.10.3. equally cogent evidence.

3.11. Supplementary proof should be sought whern: deemed appropriate.

3.12. All applications should be subject to at least the following verifications by a
competent offical of the issuing authority ol SIDs:

3.12.1. verification that the application is complete and shows no inconsistency
raising doubts as to the truth of the stutements made;

3.12.2. verification that the details:given-and:the signature correspond to those
on the applicant’s passport.or other reliable document;

3.12.5. verification, with the passport authority-or other competent authority,
of the genuineness of the passport or otherdocument.préduced; where
there 1s reason to doubt the genuineness of the passport, the onginal
should be sent to the anthority concerned; otherwise, a copy of the
relevant pages may be sent;

3.124. comparison of the photograph provided, where approprate, with the
digital.photograph referred to in sect:on 3.4.2 above;

3.125. verification of the apparent genuineness of the certification referred to
In section 3.6 above;

3.12.6. vexification that the proof teferred t5 in section 3.10 substantiates that
the-applicaut is:indeed a seafarer;

3.12.7. verification, in the database referred to in Axticle 4 of the Convention,
1o ensure that a person corresponding to.the applicant has not already
been issued with a SID; if the appliczaint has or may have more than one
nationality or any permanent residence outside the country of
natiopalily, the necessary..inquries:should also -be-made with the
competent authorities of the other country or countries concerncd;

3.12.8. verification, in any relevant nationa! or international database that may
be accessible to the issning authority, to ensure that a person
corresponding to the applicant doss not coustitute s possible security
nisk.

3.13. The official referred to in section 3.12 above should prepare bricef notes for the
record indicating the results of each of the above verificatons, aud drawing
atrention to the facts that justify the conclusion that the applicant is a seafarcr.

3.14.0nce fully checked, the application, sccompanied by the supporting
documents and thc notes for the record, should be [orwarded to the official
responsible for completion of the SID to te issued to the applicant.
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3.15. The completed SID, accompanied by the rziated file 1n the issuing authorty.
should then be forwarded 1o a senior official of that authority for approval.

3.16. The senior official should givé such approvel only if satisfied, after review of at
least the notes for the record, that the procedures have been properly followed
and that the issuance of the SID to the applicant is justified.

3.17. This approval should be given in writing and be accornpanied by cxplanations
concerning any features of the application 113t need special consideration.

3.18. The SID (together with the passport or similar document provided) should be
handed to the applicant directly against receipt, or sent to the applicant or, if
the latter has so requested, to his or her shipmaster or employer in both cases
by reliable posial communication requiring advice of receipt.

3.19. When the SID is issued to the applicant, the particulars specified in Annex Il to
the Convention should be entered in the datzbase referred 10 in Article 4 of the
Convention.

3.20. The rules of the issuing auvthority should spzcify a maximum period for receipt
after dispatch. If advice of receiptis.not received withinithat=period and after
due notification of the seafarer, an appropriate annotation should be made in
the database and the STD should be officially reported as lost and the seafarer
informed.

" 321. All annotations to be'made, such as, in particular, the brief notes for thetecord

(see:section 3.13:-above) and:the:explanations referred-to in'section 3.17, should
be kept in a safe place dunng the pedod. of validity of the SID and for three
yeats afterwards. Those:annotations and-explanations required by section 3.17
should be recorded in a separate internal catabase, and rendered accessible:
(a) to persons:responsible:for monitoring.operations; (b) 10 officialsinvolved in
the review of applications for SIDs; and (c) for training purposes.

3.22. When information is received suggesting that a SID was wrongly issued or that
the conditions for-its jssuc are no Jonger applicable, the matter should be
promptly notified to the issuing aunthority with a view to its rapid withdrawal.

323 When a SID is suspended or withdrawn the issuing authority should
wnmediately update its database to indicate that this SID is not currcnily
recognized.

3.24.1f an application for a SID is refnised or a decision s taken to suspend or
withdraw a SID, the applicant should be officially informed of his or her right
of appeal and fully informed of the reasons for the decision.

3.25. The procedures for appeal should be as rapid as possible and consistent with
the need for fair and complete consideration.

Operation, security and maintenance of the database

4.1. The issuing authority should make the necessary arrangements and rules to
implement Article 4 of this Convention, ensuring in particular:
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4.1.]. the availability of a focal point or electronic access over 24 hours a day.
seven days a week, as required under paragraphs 4, 5 and 6 of Article 4
of the Convention; .

4.1.2. the security of the database;

4.13. the respect for individual mights in the storage, handling and
corununication of data;

4.1.4. thc respect for the seafarer’s right to verify the accuracy of data relating
to him or her and to have corrected, in a tumely manner, any
inaccuraces found.

The 1ssuing authority should draw up adequate procedures for protecting the

database, including:

42.]. a requirement for the regular creation of back-up copies of the
database, 1o be stored on media held in a safe locarion away from the
premises of the jssiing authority;

422 the restriction to specially authorized officials. of permjssion to access or
make changes to an entry in the database once the entry has been
confirmed by the official making it.

5. Quality control of procedures-and:pericdic evaluations

5.

2,

R 3

5.4.

33.

The issning authorty should appoint a senjor official of recognized integrity,

loyalty-and:reliability; whois notinvolved.in the custody or handiing of SIDs; to

act as controlier:

5.1.1. tormmonitoron a continuous basis the -mplementatiop of these minimum
requirements; )

5.12. to draw immediate aftention to any shortcomings 1n the

. implementation;

5.13. 1o provide theexecutive bead.and the concerned.officials with advice on
improvements to the proceduzes for theissuance of SIDs; and

5.1.4. to submit a quality-contzol report to management on the above. The
controller should, if possible, be familiar with all the operations to be
monitored.

“The coutroller should report directly to the executive head of the issuing

authority.

All officials of the issuing authority, including the executive head, should be
placed under a duty to provide the coniroller with all documentation or
information that the controller considers relevant to the performance of his or

her tasks

‘The issuing authority should make appropriate arrangements 1o ensure that

officials can speak freely to the controller without fear of victimization.

The terms of reference of the controller should require that particular
attention be given to the following tasks:

551 verifying that the resources, premises, equipment and staff are sufficient
for the efficient performance of the funcdons of the jssuing authority;
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5.5.2. cosuring thal the arrangements for the safe custody of the blank and
completed SIs are adequate; o

ensuring that adequate rules, arrangements or procedures are in place
in accordance with sections 2.6,3.2, 4 and 5.4 above.

o
A
b

5.54. ensumng that those rules and procedures, as well as arTangements, are
well known and understood by the ofiicials concerned,;

55.5. detailed momitoring on a random basis of each action carmed out,
including the related amnotations and other records, in processing
particular cases, from the receipt of the application for a2 SID 10 the end
of the procedure for its issuance;

5.5.6. verification of the efficacy of the security measures used for the custody
of blank SIDg, implements and materials;

5.5.7. verification, if necessary with the aid of a trusted cxpert, of the sceurity
and veracity of the information stored electromically and that the
requircment for 24 hours a day, seven days a week access is maintained;

5.5.8. investigating any reliable report of a possible wrongful issuance of a
SID or of a possible falsification or fraudulent obtention of a SID, in
order to identify any mternal malpractice or weakness i systems that
could have resulted in or assisted the wrongful issuance or falsification
or fraud;

5.5.9. investigating complaints alleging inadequate access to the details in the
database:given the requirements of paragraphs 2,3 and 5 of Article 4 of
the Convention, or inaccuraaes in those details;

55.10. epsuring  that reports identifying, lmprovements to the issuance
procedures andiareas of weakness have been acted npon in.a. umely.and
effective: manner by the executive head of the issutog-authonty;

5.5.11.. maintaining records ol quality-control checks that have been carried
OLLt;

5.5.12. ensuring that management reviews of qualily-control checks have been
performed and that tecotds of such reviews are maintained.

5.6. The executive head of the issuing authority should ensure a periodic evaluation
of the reliability of the issuance system and procedures, and of their conformity
with the requirements of this Conventior. Such evaluation should take into
account the following:

5.6.1. findings of any audits of the isswanec system and procedures;

5.6.2. reports aud findings of investigations and of other indications relevant
to the effectiveness of corrective acuon taken as a result of reported

weaknesses or breaches of securty;

5.6.3. records of S]Ds issued, lost, voided or spoiled;

5.6.4. records relating 10 the functioning ¢f quality control;
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5.6.5. records of problems with respect 10 the reliability or secunty of the
! electronic database, including inquiyizs made to the database;

5.6.6. effects of changes to the issuance system and procedures resulting from
technological improvements or irnovations in the SID issuance

procedures;

5.6.7. condlusions of management reviews;

5.6.8. audit of proccdures 1o ensure that they are applied in 2 manner
consistent with respect for fundamental principles and rights at work
embodied in relevant ILO instruments

Procedures and processes should be put in place to prevent unauthorized

disclosure of reports provided by other Members.

All audit procedures and processes should ensure that the production

techniques and security practices, including the stock control procedures, are
sufficient to meet the requirements of this Annex.
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The foregoing is the authentic text of the Convention duly adopted by
‘the General Conference of the International Labour Orgznization during its
© Ninety-first Session which was held at Geneva and dc-ciarcd closed . the

nineteenth day of June 2003.

IN FAITH WHEREOF we have appended our signatures this 4 wenbic l‘em
day of June 2003.
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